[JTABA I'OPO/ICKOI'O OKPYI'A BOI'TAHOBHY
MOCTAHOBJJEHHE

28.11.2019 2175

00 ymeepircoeHuu aOMUHUCMPAMUBHO20 PE2lAMEHMA NO NPEe0OCHAB/1eHUIO
MYHUUURATbHOU ycy2u « Boloaua 00Kymenmoeg (e0unozo s»cuiuuinozo 00Kymenma,
Konuu (punancoeo-nuueeo20 cuema, 6bINUCKU U3 00MOGO0I KHUU, KAPMOYKU yyema

COOCMEEHHUKA HCUTI020 ROMEW|eHUSA, CHPABOK U UHBIX 0OKYMEHM08))»

B cootBerctBun ¢ ®denepanpupiMu 3akoHamMu OT 06.10.2003 Ne 131-®d3 «O6
o0lMX TMPUHIMIIAX OpraHU3allid MECTHOTO caMoympaBiieHus B Poccuiickoit
Oenepanun», ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeOCTaBICHUS
rOCyJIapCTBEHHBIX U MYHHUIIMNAIBHBIX yciyr», DenepanbHbiM 3akoHoM oT 01.12.2014
Neo 419-d3 «O BHeceHUU U3MEHEHUH B OT/IENbHBIE 3aKOHOAATENIbHbIE akThl Poccuiickoi
denepanu MO BOMPOCAM COIMAIBHOW 3alIUThl MHBAIUAOB B CBA3U C paTH(UKAIUEH
KonBeHllnn 0 mpaBax WHBAJIHWIOBY», BO HUCIIOJIHEHUE TOCYJAAPCTBEHHOM IOJIUTUKU B
00JIaCTH COIMAJIbHOW 3alllUThl MHBAJIHUIOB, 00ECIICUCHUS TOCTYIMHOW Cpelbl, B IEIX
peanuzaiuu [locranoBnenus IlpaButennctBa CBepasioBckoit obmactu ot 25.09.2013
Ne 1159-IIIT «O mepedyHe TOCYIApPCTBEHHBIX YCIYT, MPEIOCTaBISEMBIX OpraHaMu

roCyJ1apCTBEHHOU BJIACTH CBepmiioBcKoi o0nacTH, TEPPUTOPUATBHBIMU
rocyJapCTBEHHbIMH  BHEOIO/KETHbIMU  (hoHgamu  CBepIsioBCKOM  o0jnacTu B
roCyJ1apCTBEHHOM OrOIXKETHOM YUPEKICHUU CBepayioBckon o0nacTu
«MHOroQpyHKIIMOHAIbHBIN LEHTP MPEI0CTABIICHUS roCyJJapCTBEHHBIX U

MYHULIMOAIBHBIX yCIOyr», coracHo IlocTaHOBIEHUIO TJaBbl TOPOJCKOTO OKpyra
bormanoBuu ot 25.12.2018 Neo 2331 «OO6 yTBepkaeHUW MOpsiAKa pa3paboOTKu U
YTBEPKJCHUSI aJMUHUCTPATUBHBIX PEIVIAMEHTOB OCYIIECTBICHUS MYHUIUIIAIBHOTO
KOHTPOJSI W aJMUHUCTPATHBHBIX PEIVIAMEHTOB MPEAOCTABICHUS MYHHIIMIAIbHBIX
yCIIyT», PYKOBOJACTBYSCh cTaThell 28 YcTaBa ropoAckoro okpyra borganosuy,

IHOCTAHOBJIAIO:

1. YTBepauTh AAMUHUCTPATUBHBIN PETJIAMEHT MPEI0CTABICHUSI MYHUIUTIATHHON
yciyru «Beimada 1OKyMEHTOB (€IMHOTO JKHIIMIITHOTO JTOKyMEHTa, KOMUH (PUHAHCOBO-
JIMIIEBOTO CYETa, BBHIMMCKH U3 IOMOBOM KHUTH, KAPTOYKU y4eTa COOCTBEHHHKA KHIIOTO
MIOMEIIEHUS, CIIPABOK U MHBIX JOKYMEHTOB)» (TIpHJIaraercs).

2. Ilpu3HaTh yTpaTUBIIMM CUJIy IIOCTaHOBJIEHHE TIJIaBbl TOPOJICKOTO OKpyra
bormanoBuu ot 27.12.2016 No 2458 «OO6 yTBepkaeHHUH AJMHUHHCTPATHBHOTO
peraamMeHTa IpeaoCTaBlIeHUs] MyHUIIMTIANBHON yciayru « Bergaua 1okyMeHTOB (€IMHOTO



KWINLIHOTO JOKYMEHTa, KONUM (PMHAHCOBO-JIMLEBOTO CYETA, BBIMMCKU W3 JOMOBOMU
KHUTH, KapTOUYKH YydeTa COOCTBEHHHMKA 3>KUJIOTO TIOMEIIEHHUs, CIpPAaBOK U HHBIX
JTOKYMEHTOB)».

3. Hacrosimee mocTaHOBIEHHE BCTYMAET B CHIIy C MOMEHTa €ro O(QUIUaIbHOTO
OmyOJIMKOBaHUA.

4. OmyOnukoBaTh HACTOSIIEE IMOCTaHOBJIEHHE B razere «HapomHoe cioBo» u
pa3MecTUTh Ha OUIIMAIIEHOM caiiTe TOPOACKOro okpyra bormanosuu B cetn UHTEpHET.

5. KoHTposib 3a HUCHOJHEHHEM HACTOSILErO0 IOCTAHOBJIEHUS BO3JOXKUTh Ha
3aMECTHUTEIIS ITIaBbl aIMUHHACTPALMU TOpoIcKoro okpyra borganosuu Tonopkosa B.I'.

I'maBa ropoackoro okpyra bormanosuu IT1.A. MapTbsiHOB



YTBepxaeH

MOCTAHOBJICHUEM TJIaBbI
ropojckoro okpyra bornanosuu
o1 28.11.2019 Ne 2175

AJIMUHUCTPATUBHBII PETJIAMEHT ITO ITPEJOCTABJIEHUIO
MYHUILIMITAJIBHOM YCIIYTU «BBIJTAUYA JOKYMEHTOB (EJJMHOI'O
KNJINMIITHOI'O JOKYMEHTA, KOIIMN ®THAHCOBO-JIMIEBOI'O CUETA,
BBIITMCKU 13 JIOMOBOM KHUT'U, KAPTOUYKU YYETA COBCTBEHHHMKA
XKWJIOTO ITOMEIEHMA, CITPABOK 1M MHBIX IOKYMEHTOB)»

Pa3znen 1. OBIIUE ITOJIOXKEHUA

[NPEAMET PEI'YJIMPOBAHUA PEI'JTAMEHTA

1. AIMHMHHCTPAaTUBHBIA PErIAMEHT MPEAOCTABICHUS MYHUIUNAIBHOU YCIyTH
«Bp11aua 1OKyMEHTOB (€JUHOTO >KUIUIIHOTO JOKYMEHTa, KONUHU (PMHAHCOBO-JIUIIEBOTO
cuera, BBINIUCKA M3 JOMOBOM KHHUIM, KapTOYKH Y4eTa COOCTBEHHHKA >KUJIOTO
MOMEILEHUS, CIPAaBOK M MHBIX JOKYMEHTOB)» (Hanee — «AJIMHUHUCTPATHUBHBIN
pETJIaMeHT, K MyHHIIMTIABbHAS YCIIyTa) COOTBETCTBCHHO) YCTaHABIUBACT 00513aTEIIbHBIC
TpeOoBaHus, 0OecIeYnBaIOLIe HEOOXOUMBIA YPOBEHb JOCTYIMHOCTH MYHHUIUIAIBLHOM
yCIyTd, pa3paboTaH B ILEJNAX TOBBIIICHUS KauecTBAa OKa3aHUS MU JIOCTYIIHOCTHU
MYHULUINAIBHON YCIIYTH, CO3/1aHud KOM(OPTHBIX YCIOBUHM MJIsl MOJydaTenedl yCiayrH,
OINpeeIeHHs] CPOKOB U MOCJIEI0BATEILHOCTH AUCTBUH (A AMUHUCTPATUBHBIX MPOLIEAYD)
MPHU NPEIOCTaBICHUN MYHHUIIMIAIBHON YCIIyTH.

KPYT 3ASBUTEJIEN

2. 3asBUTEIISIMH, WMCIONTUMHU TPaBO Ha MOJYYCHHUE MYHHUIIUTIATBLHOW YCIyTH,
ABJISAIOTCS TrpaxaaHe Poccuiickoit denepanuu, 3aperuCTPUPOBAHHBIE B TOPOJICKOM
okpyre bormanosuu.

3. OT UMeHH 3asBHTENICH C 3asABICHUSAMU O MPEIOCTABICHUH MYHHUIIMIATBHOMN
YCIAYTH HUMEIOT MpaBO OOpPaTUTHCSA WX MPEACTaBUTEIH, MPU HAIUYHH JOKYMCHTA,
YJIOCTOBEPSIONIETO JIMYHOCTh, JOKYMEHTA, MOATBEP KIAIOIIECT0 IMOJHOMOYHUS Ha
oOparreHue ¢ 3asiBJICHUEM O TTPEIOCTABICHUN MYHHUITUTIAIBHOUN yCIIyTH, IEHCTBYIONINE B
CUJIy TIOJIHOMOYMM, OCHOBAHHBIX HA JIOBEPEHHOCTH WJIM UHBIX 3aKOHHBIX OCHOBAHUSIX,
oOpaTUBIIMECS B MYHHUIMIAIBHOEC Ka3eHHOE YUYPEXKIECHHUE TOPOJCKOTO OKpyra
borpanoBuu «YmpaBieHne MYHHMIMOAIBHOTO 3akazuuka» (mairee - MKY TO
bormanoBuu «YM3»). TlomHOMOYMS MpEACTaBUTENS JOJDKHBI OBITH MOJTBEPIKICHBI B
COOTBETCTBHHM cO cTaTbeil 185.1 I'paxxaanckoro koaekca Poccuiickoit denepanuu:

- HOTApUaJIbHO YJOCTOBEPEHHOM JTOBEPEHHOCTHIO;

- IOBEPEHHOCTHIO, MPUPABHEHHON K HOTAPUAJIBHO YJIOCTOBEPEHHOM.

[TorHOMOUMS OTEKyHA MOATBEPKIAAIOTCS PEIICHUEM 00 YCTAaHOBJICHUH OTEKHU.

TPEBOBAHIA K ITOPAJAKY NHOOPMHUPOBAHNMSA O ITPEJOCTABJIEHUN
MYHULIMITAJIBHON YCJIYTU
4. Undopmanus o MecTe HaxOXIEHHs H rpaduke padoThl MaCHOPTUCTOB
MyHMIIMTIaTPHOTO ~ KA3€HHOTO  YUpPEXKAEHUS TOpOACKOro okpyra bormanoBuu



«YrpasjieHre MyHHUIMIAIbHOTO 3aka3unka» (gamee — MKY I'O BormanoBuu «YM3y)
MPEAOCTABIIONIETO YCIYTy 1O BbIIaue JOKYMEHTOB (€IMHOIO KUJIUIIHOIO IOKYMEHTA,
KONuu (UHAHCOBO-JIUIIEBOTO CYETA, BBIMHMCKH M3 JOMOBOM KHHUTH, KapTOYKH yueTa
COOCTBEHHUKA KHAJIOTO TIOMEIICHUS, CITPABOK U MHBIX JOKYMEHTOB) JOCTYITHA!

- B Ipui1oskeHUH Ne 1 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY;

- Ha TH(POPMAITMOHHOM CTEH[Ie, pacmoiokeHHoM B 3n1annd MKY I'O bormanoBuu
«YM3»;

- Ha o(UUHATBLHOM CalTe aJIMUHHMCTpALMU TOPOJCKOro okpyra bormanoBuu B
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON ceTn MHTepHer (manee - oduIMaTbHBIN
caiiT, cetb MIHTepHeT) yka3aHHOM B npuiioxkeHuu Ne 1;

- 4Yepe3 TOCYAapCTBEHHYIO HWH(MOpMAIMOHHYI0 cucTeMy «EmuHblii mopTan
roCyJapCTBEHHBIX U MyHUIIMTAIBHBIX yCayr» (nanee — EINIY wnu Eaunsiii mopran);

- @ TaKXe 110 YKa3aHHbIM B npuiioxkeHuu Ne 1 tenedonam.

5. CnpaBounble Tene(OHBI CIENHAIMCTOB, YYacCTBYIOUIMX B IPEIOCTaBICHUU
MYHULUINIAIBHON YCIYTH, TOCTYIHBI HA TH()OPMAIIMOHHBIX CTEH]1aX HEMOCPEACTBEHHO B
MOMENICHUSAX M Ha O(ULHAIBHON caliTe rOpoJCKOro okpyra bormaHoBud, a Takxke Ha
Ennnom noprane.

6. Ampeca SJEKTPOHHOW MOYTHI, OPHUIMATBFHOTO caiiTa m EnuHoro moprana, a
TaK>Ke MMOYTOBBIN aJIpec JJIsl HAIPABJICHUS 3asIBJICHUN 1 00palieHUui B YIIOJITHOMOYEHHBIN
OpraH yka3aHbl B puj1okeHUU Ne 1 Kk ATIMHUHUCTPATUBHOMY PETJIAMEHTY.

7. Wudopmanuss O TOpPAIKE HCIOJHEHUS  MYHULUIAIBHOM  YCIyTU
IIPEOCTABIACTCS 110 DJIEKTPOHHOM IIOYTE€ M IIOCPEACTBOM €€ pa3MEIIEHUs Ha
odurmanpHoM caiite 1 Equnom moprane, a Takke mo ykazanHomy B [Ipunoskenun Ne 1
Tenedony.

8. Ha odwumnmansHoMm caiite pa3MmemarTcs cienyionme WHHOPMaIMOHHbIE
MaTEepUAJIBL:

- “HpopMalus 0 MOPSAJKE U CIIOcO0ax MPeOCTABICHHUS MyHUIIMIAIBHON YCIIyTH;

- CBEJICHUS O ITIOUYTOBOM ajpece, TeneoHax, aapece opUIHalIbHOIO caiiTa 1 aapece
AIEKTPOHHOM MTOYTHI YIIOJITHOMOYEHHOT'O OpraHa;

-[IEPEYEHb HOPMATUBHO-TIPABOBBIX AKTOB, PETVIAMEHTUPYIOLIUX IPEAOCTABIECHUE
MYHHULIMIIATBHOMN YCIIyTH;

- IIEpEYEHb NPEACTABISAEMBIX JIOKYMEHTOB M IIEPEYEHb CBEACHUH, KOTOPBIE
JOJIKHBI COAEPKATHCS B 3asBJICHUU U OOpaIeHUH.

9. Ha EnunoMm noprane coaepxkarcs ciaeayromiie HHpopMalMoHHble MaTepUasbl:

- pE€EeCTPOBBIN HOMEP MYHULIUITAIIBHOW YCIIYTH;

- HAMMEHOBAHUE MYHULIUIIAIIBHOU YCIIYTH;

- (pyHKLHMA, B paMKaxX HCHOJHEHHsI KOTOPOM MpeaoCcTaBisieTcs MyHHUIMIIAIbHAS
yCIyTa,

- HalMEHOBAaHHE OpraHa MYHHIIMIAIBLHOTO OOpa3oBaHMs, MPEIOCTaBISIOLIEIO
MYHULIMNAIBHYIO YCIYTY;

- KATETOPHHU 3asABUTEJIEH, KOTOPBIM MPEIOCTABIISIETCS MyHULIMNIAIbHAS YCIIYTa;

- HEOOXOJIUMBbIE JTOKYMEHTHI, MOJUICKAIME MPEACTABICHUIO 3asgBUTENEM JIJIst
MOJIyYeHHs] YCIyTHU, CIOCOObI MOJIy4eHHUS! JOKYMEHTOB 3asBUTENIIMU M TOPAIOK HX
MPE/ICTABIICHUS C YKA3aHUEM YCIIYT, B PE3yJIbTaTe MPEI0CTABICHUS KOTOPBIX MOTYT OBITh
MOJIyYEHBI TAKUE IOKYMEHTHIL,



- CBEJICHMsI 0 O€3BO3ME3THOCTH OKAa3aHUsI MyHUIIUTIAIBHON YCIyTH;

- pe3yJabTaT NPeJOCTaBICHHUS MyHUIIMIAIBHON YCIIyTH;

- CPOKH IIPEAOCTABIICHUS MyHULIMIIAJIBHON YCIyTH;

- OCHOBaHMS ISl MPUOCTAHOBIICHUS NPEIOCTABICHUS MYHHULMIAIBHON YCIYTH
WJIM OTKa3a B €€ PeI0CTaBICHUY;

- nuH(opManug 0 MecTe MPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH;

- CBEIIEHHMS O JOMYCTUMOCTH J0CyleOHOro (BHECYIeOHOTO) 00anoBaHUs
nercTBui (Oe3nelcTBUsI) JOHKHOCTHBIX JIMI, MNPEIOCTABISIONUX MYHHUIIMIATBHYIO
YCIIYTY, U pe3yJIbTaTOB MIPEIOCTABICHUS 3TON YCIYyTH;

- (hopMBbI 3asiBNIEHUHN ¥ UHBIX IOKYMEHTOB, 3aMI0JIHEHHE KOTOPBIX HEOOXOIUMO JIJIs
MOJIy4eHHs] MyHUIIMTTAIbHON YCITyTH.

10. 3agBuTens BOpase NOIYYUTh HH(OOPMALIUIO O MOCTYIUIEHUU €T0 3asBICHUS U
JOKYMEHTOB, O XOJE€ pAacCMOTPEHMs 3asBJICHHSA W JOKYMEHTOB, O 3aBEpLICHUU
pPacCMOTpEHHUSI 3asiBJICHUS U JOKYMEHTOB Yepe3 JIMYHbIN KaOuHeT Ha EnnuHoM noprare.

11. 3agBuTenb BOpAaBE MOJYYUTh KOHCYJBTALMIO O MOPSAKE MPEAOCTaBIICHUS
MYHULUIIATIBHON YCIYTH IyTEM OOpAILEHUS:

- B TUCbMEHHO (hopMe, B TOM YHUCIIE B MJIEKTPOHHOU dhopme;

- C IOCTaBKOM 110 MOYTE, 3JIEKTPOHHOMN MOYTE;

- B YCTHOH (popMe - 1o Tenedony.

12. Obpamenue 3a nHoOpManyend WM KOHCYNbTalMed B (GopMe dIEKTPOHHOTO
JOKYMEHTA OCylIecTBIsieTcs 1o 3yiekTpoHHoM nmoute MKY 'O boraanosud «YM3» uiu
yepes oUIaIbHbIN CauT.

13. OOpaienue, noctynuBiinee B (opMe DIEKTPOHHOTO TOKYMEHTA, JOJKHO
coJlepKaTh CJIETyIOLIEE:

- HAaUMEHOBaHUE (C yYKa3aHUEM OpraHU3alMOHHO-TIPABOBON (DOPMBI), MOUTOBBIN
aJpec UM -aIPEC JIEKTPOHHOM MOYTHI - IS FOPUINYECKOTO JIMIIA;

- (pammnust, UM, oT4eCTBO (MOCTEAHEE - MPU HATMYMM), TOUYTOBBIN aJpec WIn
aZpec IEKTPOHHOM MOYTHI - ISl (PU3UUECKOTO JTULA.

14. 3agBuTenps BOpaBe NPHIOKHUTh K TaKOMy OOpalIEHUI0 HEOO0XOIUMBbIE
JOKYMEHTbl W MaTepuaibl B AJIEKTPOHHOM ¢opme 100 HaNpaBUTh YKa3aHHBIE
JOKYMEHTBI 1 MaTe€pHalIbl WIIM UX KOMUU B OYMa)KHOM BUJIE.

15. OtBer Ha oOpaileHue, MOCTynuBLIee B (POopMe 3JIEKTPOHHOTO JOKYMEHTA,
HaIpaBJIsieTCsl MO aJIpecy AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHUH, OTBET Ha
oOpallieHue, MOCTYNUBIIEE B MUCbMEHHOM (popMe HampasisieTcs o MOYTOBOMY apecy,
yKa3aHHOMY B OOpaIlEHUH WU I10 JKEJTaHUIO 3asBUTENS - IO YKa3aHHOMY B OOpallieHuu
aZpecy AIEKTPOHHOM MOYTHI.

Pazzen 2. CTAHJAPT ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOM VCIIYTU

HAVUMEHOBAHUE MYHUITUITAJIBHOM YCIIYTH
16. HammeHOBaHHME MYHUIIMNAIBHON yciyTu: «Bbimada JOKYMEHTOB (€IMHOTO
KWJIAITHOTO JOKYMEHTa, KONMUU (PHHAHCOBO-JUIIEBOTO CYETA, BBIMMCKU W3 JOMOBOM
KHUATH, KAapTOYKH Yy4YeTa COOCTBEHHHMKA JKWJIOTO TIOMEIIEHUS, CIPAaBOK M HHBIX
JTOKYMEHTOB)».



HAUMEHOBAHUE OPI"AHA, ITPEJIOCTABJIAIOIIEI'O MYHUILIUITAJIBHY IO
VCIVTY

17. VYupexaeHuem, YNOJTHOMOYEHHBIM Ha MPEAOCTABICHUE MYHUIIMIATbHOMN
YCIyTU, TPEAYCMOTPEHHOW HACTOSAIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, SIBISIETCS
MKY T'O bormanoBud «YM3».

18. TlpemocTtaBieHuEe MYHHUIIMNATBHOW YCIYTH OCYIIECTBISETCS TaKXKe C
OCYILIECTBJICHUEM  DJICKTPOHHOTO  B3aUMOJICHCTBUSL MEXJAYy TOCYJapCTBEHHBIMU
OpraHaMH, OpraHaMu MECTHOTO CaMOYyIIPaBJICHUs, OpraHU3allUsIMU.

19. TlomydyeHue MYyHUIUITAIBHOM YCIYTH B MHOTO(YHKIIMOHAIBLHOM IIEHTPE
OCYIIECTBJISIETCST B TOPSJKE, MPEIYCMOTPEHHOM COIVIAIIEHWEM O B3aUMOJICUCTBUH,
3aKJIIOYEHHBIM ~ MEXIYy aIMHHUCTpPAIIMEH TOPOJICKOTO OKpyra borgaHoBud u
rocyaapCTBEHHBIM OX0>KETHBIM YUPEKICHUEM CBepa10BCKOM obmacTu
«MHOTO()YHKITHOHATBLHBIN LEHTP MIPEI0CTABIICHUS roCyaapCTBEHHBIX u
MYHULIMOATBHBIX yCIyr» (najnee mo Tekcty — M®II), co 1Hs BCTyIIEHUS B CHUITy TaKOTO
corJIaleHus.

20. B cootBercTBUU ¢ MyHKTOM 3 4dactu 1 crateu 7 denepambHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO opraHuzanuu MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT» 3ampeiaercss TpeOoBaTh OT 3asBUTENS OCYIICCTBICHUS
JEeUCTBUH, B TOM YKCJI€ COTJIACOBAHUM, HEOOXOUMBIX JJIsl TOJIyYEHUS MYyHUIIUITATIBHON
YCIIYTU U CBS3aHHBIX C OOpaIEHUEM B MHBIE TOCY/IapCTBEHHBIE OPTraHbl U OpraHU3alllH,
3a UCKJIIOYEHUEM TOJTYYEHHUSI YCIYT, BKIIOUEHHBIX B IIEPEUCHB YCIYT, KOTOPbIE SIBJISIIOTCS
HEOOXOJIMMBIMH M OO0S3aTEIbHBIMUA JIJII TIPEAOCTABICHUS MYHHITUIIAIBHBIX YCIIYT,
YTBEP)KJACHHBI HOPMATHUBHBIM MPABOBBIM akTOM JlyMbl TOpPOJICKOIO OKpyra
bormanosuu.

OITMCAHUE PE3YJIbTATA ITIPEJIOCTABJIEHU S MYHUIAITAJILHOM
YCIIYI'

21. KoHe4HBIM pe3ylIbTaTOM MPe0CTaBICHUS MyHHUIIUITAILHOW YCIYTH SBIISETCS
BbIJ]a4a JOKYMEHTOB (KOMUHU (PMHAHCOBO-JIMIIEBOTO CUETA, BHIMUCKHU U3 JOMOBOM KHUIH,
KApTOYKH y4yeTa COOCTBEHHHUKA JKUJIOTO MOMEILEHHUS, CIPABOK U UHBIX JTOKYMEHTOB) WU
MOTHBHUPOBAHHBIN OTKAa3 B BbIJAYE JOKYMEHTOB.

CPOK ITPEJIOCTABJIEHUSI MYHULIUITAJIBHOU YCIIVIU

22. Cpok npeaocTaBiIeHHs] MyHUIUITATBHOW YCIYTH COCTAaBIISIET 5 pabouux JHEH ¢
MOMEHTa TM0Ja4yd JOKYMEHTOB, YKa3aHHbIX B MyHKTEe 27 AJIMHUHUCTPATUBHOIO
perjiameHTa.

23. B ciyuae mpencTaBieHUs 3asBJICHHS Yepe3 MHOTO(DYHKIIMOHAIBHBIN EHTP
(manee - M®ILI) cpok mpemocTaBiCHUS MYHHUIUIAILHONW YCIyTH HCYMCISACTCS CO JIHS
peructpanuu 1okyMeHToB B MKY I'O bormanosud «YM3y.

24. Ilpu npenocTaBieHU MyHULUINIABHON yciyru nocpeactsom MOIL B oOuuit
CPOK MPEAOCTABJICHUS YCIYTH HE BXOJUT CPOK JOCTABKU HOKyMEHTOB 0T M®DI][ B MKVY
I'O bornanoBuy «YM3» u o6paTHO.

HOPMATHBHBIE IIPABOBBIE AKTBL, PEI'YJIMPYIOHIUE ITPEJOCTABJIEHHE
MYHUIHUITAJIBHOUN YCIIYT'U



25. WHpopmauuss o0 HOPMAaTUBHBIX MPABOBBIX aKTaX, PEryJIUpPYOLINX
MIPEJIOCTABICHUE MYHULMIIAIBHON YCIyrd, pa3Melaercs Ha O(QULIHUAIbHOM CanTe
ropoAckoro okpyra bormanoBuuy B cetu MHTEpHET, B PErMOHAIBHOM PEECTPE U HA
EnnHoMm noprane ycmyr.

26. IIpaBOBBIMM OCHOBAaHUSMHU MPEIOCTABICHUSI YCIyTHW SIBISETCS  HaIU4ue
3asBJICHUSI W COOTBETCTBYIOLIME JIOKYMEHTBI ITOATBEPKAAIOIMINE IPUHAICKHOCTD
3aBUTENIO TPAaB HAa JKWJIOE IIOMEIIEHHWE II0 KOTOPOMY 3amlpallvBaeTCs BblAada
JOKYMEHTOB (€AMHOTO JKUJIMIIHOTO JOKYMEHTa, KOIHMU (PMHAHCOBO-JIMIIEBOIO CUETa,
BBIMMCKM M3 JIOMOBOM KHUIHM, KapTOUKH ydeTa COOCTBEHHHKA XUJIOIO IMOMEIIEHMUS,
CIIPaBOK U UHBIX IOKYMEHTOB).

MCYEPITBIBAOIIMI IIEPEYEHD JIOKYMEHTOB, HEOBXOJIUMBIX JIJI
[TIPEJIOCTABJI EHUSI MYHULIAITAJIBHOM YCIIVTU

27. IlepedeHb TOKyMEHTOB, HEOOXOIUMBIX TSI PEOCTABICHHS MYHHUITAITAITEHON
ycayru MKY I'O borpanosuu «YM3y:

- IOKYMEHT, YJIOCTOBEPSAIONIUN TUYHOCTH 3adBUTENS (IPEACTABUTEIIS 3aIBUTENS);

-IOKYMEHT,  YJIOCTOBEPSIONIMMA  IIOJHOMOYHWS  MPEACTABUTENS  3asBUTEIA
(moBepeHHOCTh, 0OpMIICHHAs B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanun);

- IOMOBas KHHTQ;

Bce nNOKyMEHTBHI MNpEIbSBIAIOTCS 3asABUTEIIEM B MOMJIMHHUKE. JIOKYMEHTHI,
MIPEABSBISIEMBIC B KOTIHSIX, JOJIKHBI OBITh HOTAPHAIBHO 3aBEPEHBI.

3asiBUTENb BIPaBE NPEICTABUTH 3asIBJICHUE U MPUJIaraeMble K HEMY JIOKYMEHTHI Ha
OyMa)XHOM HOCHTENICe JIMYHO WM TIOCPEJCTBOM TIOYTOBOTO OTMPABICHUSA C
YBEJIOMJICHHEM O BPYYEHHH JTUOO MO JJIEKTPOHHOM TMOYTe, B CIydae MPeIoCTaBICHUS
3as1BJICHUS 110 JIEKTPOHHOM 10YTE, IIPU MOJIYYEHUH PE3yIbTaTa MyHULIUIIATBHON YCIyTH
HEO00XO0IMMO MPEOCTAaBUTh OPUTHUHAIIBI IOKYMEHTOB.

B ciyuae npencraBieHuss JOKYMEHTOB B OPUTMHANIAX M KOMUSAX MACIIOPTUCT WU
cennanict M®L 3aBepsieT cBepeHHbIE C OPUTHHAIAMU KONIMU JTOKYMEHTOB. B ciryuae
MPEICTABIICHUS 3alpoca B 3JIEKTPOHHOU dopme Ha EauHOM mopTanie rocy1apCcTBEHHBIX
M MYHUIMNAJIBHBIX YCIYT JTOKYMEHTBI MPUJIAraroTcs K 3almpocy B OTCKAaHHPOBAHHOM
BUE, ¢ mocnenyromum npeacrasiearneM B MKY 'O bormanosuu «YM3y.

[IpencraBieHHbIC 3aABUTEIISIMU JOKYMEHTHI, BHIIIOJITHEHHBIC HE HA PYCCKOM SI3BIKE,
MOJIJIEXKAT MEPEBOY HA PYCCKUH A3BIK U 3aBEPECHUIO B YCTAHOBIICHHOM IOPSIJIKE.

B cnyuae mpencraBneHus 3ampoca B AJEKTPOHHOW GoOpMe JOKYMEHTHI
MPUJIAraroTCs K 3aIPOCy B OTCKAHUPOBAHHOM BUJIE.

MCYEPITBIBAOIIMI IIEPEYEHDB JIOKYMEHTOB, HEOBXOJUMBIX J1JI
ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHOM YCJIYTU, KOTOPBIE HAXOSTCS
B PACITIOPSIDKEHM OPTAHOB MECTHOI'O CAMOVIIPABJIEHWA 1 MHBIX
OPI'AHOB, VUACTBVYIOIIMNX B ITPEJOCTABJIEHNN MYHUITUTIAJIBHOMN
YCIIYTH

28.IlepeyeHb HEOOXOAUMBIX JUIsl TPEJOCTABJICHHUS MYHULUMAIBHON YCIyru
JOKYMEHTOB, HAaXOJSIIMXCA B PACHOPsDKEHUM OPraHOB TOCYIapCTBEHHOM BIIACTH,
OpraHOB MECTHOT'O CAMOYIPaBJICHUS U (UJIM) TOJIBEIOMCTBEHHBIX UM OPTaHU3AIUI:



- BhIMMCKAa U3 EAMHOrO TrocyJapCTBEHHOTO peecTpa HEIBMKUMOCTU O
3apEerUCTPUPOBAHHBIX MTPABAX 3asBUTEIISI U YJICHOB €T0 CEMBH;
- IOTOBOp COLMAIBHOIO HalMa.

YKA3AHUE HA 3AITPET TPEBOBATL OT 3AABUTEJIA ITPEJOCTABJIEHUA
JIOKYMEHTOB, TH®OPMAITMN NI OCYILECTBJIEHU A JIEMCTBUI

29. 3anpemaeTcs TpebOBATh OT 3asIBUTEIIS:

1) nmpencraBiaeHus TOKYMEHTOB W MH(POPMALIUU WJIA OCYIIECTBICHUS ICHCTBUH,
NPE/ICTaBIICHUE WU OCYLIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOMIUMH OTHOUICHUS, BO3HMUKAIOIIME B CBSI3U C
IPeI0CTaBICHUEM MYHUITUTIAIBHON YCIIYTH;

2) COBEpIICHUSI HHBIX JIEUCTBHUM, KpPOME MPOXOXKIACHUS HUIACHTU(DUKAIMU U
ayTeHTU(PUKAIUA B COOTBETCTBUU C HOPMATHMBHBIMU MPABOBBIMU akTaMu Poccuiickoit
®denepanuu, ykazaHus 1eJIY MpUeMa, a TAKKe MPeI0CTABICHUS CBEJICHUNM, HEOOXOAMMBIX
Ul pacueTra JUIMTEIBHOCTH BPEMEHHOrO HHTEpBaia, KOTOPBIM HEOOXOAMMO
3a0pOHUPOBATH ISl IPUEMA;

3) mnpenctaBieHUs JOKYMEHTOB M HWH(OpMAIMU, KOTOpPbIE HAXOMSITCA B
pPactOpsDKCHUH  OPTaHOB, MPEAOCTABISIONIMX MYHHUIIUIANBHYIO  YCIYyTy, HWHBIX
rOCYJJapCTBEHHBIX ~ OpPraHOB,  OpPraHOB  MECTHOIO  CAMOYINpPABJICHUS  JIHOO
MOJABEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOIO
CaMOYTIpaBJIEHUsI OPraHU3allMi, B COOTBETCTBUU C HOPMATUBHBIMU MIPABOBBIMHU aKTaMHU
Poccuiickori @enepannu, CBepIOBCKOM 0071aCTH M MYHUIIMITAIILHBIMU TPABOBBIMU
aKTaMH, 32 HCKJIIFOYEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B TMEPEUYCHb, OIPEICTICHHBIM
gacThio 6 crateu 7 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranu3anuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MyHHUITUTAIBHBIX YCITYT»;

4) mpeACTaBiCHHS JOKyYMEHTOB # HWH(MOpMAIUU, OTCYyTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKWCh IMPHU TMEPBOHAYAILHOM OTKa3e B MpUEME
JOKYMEHTOB,  HEOOXOJMUMBIX  JUIsl  MPENOCTABJICHUS  TOCYJApCTBEHHOW  WJIU
MYHULIMOAIBHON  yCJIyrd, JuO00 B  TMPEJOCTaBIECHUM TOCYAapCTBEHHOW  WJIU
MYHULIMTATBHOMN YCIIYTH, 32 UCKJIIFOYEHUEM CJICTYIOIINX CIy4aeB:

a) W3MCHCHHE TpeOOBAaHMIA HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCAIOIIUXCS
MPEOCTaBICHUS  TOCYJApCTBEHHOM WM  MYHUIMOAIBLHOM  yCIOyrd,  MoOcle
MepBOHAYAJILHON TIOJa4M 3asBJICHUS O TPEJOCTABICHUU TOCYIAPCTBEHHOM WIIU
MYHUITUTIATBHOU YCITyTH;

0) Hamuuue OmMMUOOK B 3aSBJICHUH O TMPEIOCTABICHUHM TOCYJAAPCTBEHHOW WITU
MYHUIIMTIATBHOM ~ YCIyTM W JIOKYMEHTax, TIOJIaHHBIX  3asgBUTEIEM  TOCIe
MEePBOHAYAILHOTO OTKa3a B MpUEMEe JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
rOCyJapCTBEHHOM WM  MYHUIIMNAIBHOM  yCIyrd, JnOO B  TPEIOCTaBICHUU
roCyJapCTBEHHOM WJIM MYHUIIMITAIILHOW YCIYyTU U HE BKJIIOYEHHBIX B TIPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OpMAIUU Mocie
NEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIsi NMPEAOCTABICHUS
rocyJapCTBEHHOM WJIM  MYHUIUNAIBHOM  yciayru, JuOO B  TPEIOCTaBICHUU
rocyJapCTBEHHOW UM MYHHUIIUTAIBHON YCIIYTH;

I') BBISBJICHHE JIOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akTa (NPU3HAKOB)



OMMOOYHOTO WJIM TMPOTHUBOIPABHOTO JAEUCTBUA (O€3MeHCTBUS) OHKHOCTHOTO JIMIA
Oprana,  MpeNOCTAaBIAIOIIET0  TOCYIapCTBEHHYIO  yCIyry,  HWJIA  Oprasa,
MPEIOCTABIISAIONIETO MYHHIIUTIATBHYIO yCIIyTY, rOCyJ1apCTBEHHOTO 17001
MYHHIIMIIAIBHOTO CIYXaIIero, pad0THHKA MHOTO(QYHKIIMOHATFHOTO [IEHTPa, paOOTHUKA
OpraHu3aluu, NpeaycMoTpeHHoW 4acTthio 1.1 crateum 16 ®enepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3zanuu TPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHIIMITAIBHBIX YCIIyT», TPH TEPBOHAYAILHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOIMMBIX JIJISi TIPEOCTABICHUSI TOCYIApPCTBCHHON WJIM MYHHUIUIAIBLHOW YCITyTH,
7100 B TPENOCTABJICHWU TOCYNApCTBEHHOW WM MYHHUIIUIAIBHON YCIYTH, O 4YeM B
NUCPbMEHHOM BHJIE€ 3a TIOJAMUCHIO PYKOBOJUTENS OpraHa, MPeIOCTaBISIONIETO
rOCyIapCTBEHHYIO YCIIyTY, HJIU OpTaHa, MPeA0CTaBIISIONIET0 MyHUITUTAIBHYIO YCIYTY,
PYKOBOIUTEIST MHOTO(DYHKIIMOHAIBHOTO IIEHTPa MPH IMePBOHAYATHHOM O0TKa3¢ B IPUEME
JOKYMEHTOB,  HCOOXOAWMBIX I  MPEAOCTaBICHHS  TOCYNapCTBCHHOW WM
MYHHIIMITATFHON yCIyTH, THO0 PyKOBOAUTENSI OpTaHU3aIluH, IPETYCMOTPEHHON YaCThIO
1.1 cratem 16 ®enepanbHoro 3akona oT 27.07.2010 Ne 210-®d3 «O6 opraHu3aruu
MPEIOCTABIICHUS TOCYJAapCTBEHHBIX W MYHHIHUIAIBHBIX  YCIYT», YBEIOMIISCTCS
3asiBUTEIb, a TAK)KE MIPUHOCSTCS M3BUHEHUS 3a JOCTaBJICHHBIE HEY00CTBA.

M CYEPIIBIBAIOIIUM ITEPEYEHF OCHOBAHUU J1JI1 OTKA3A B IIPUEME
3ASBJIEHUM 1 JOKYMEHTOB, HEOBXOJUMBIX JIJIS IIPEJOCTABJIEHU A
MYHUITUTIAJIBHON YCJIYTU

30.0cHoBaHus U1 OTKa3a B IpUEME 3asBICHUS U JOKyMEHTOB:

1) TeKCT MOKyMEHTOB HamMcaH HEpPa30OpPUUBO;

2) ¢damwiuu, wWMEHa W OTYECTBA HE COOTBETCTBYIOT JIOKYMEHTaM,
YAOCTOBEPSIOIIUM JINYHOCTB;

3) B IOKyMEHTaX UMEIOTCS MOJYUCTKH, MPUIHUCKHU, 3aYEPKHYTHIE CIIOBA W WHBIE
WCTIPABJICHUS;

4) NOKYMEHThI UCIIOJIHEHBI KapaHAallloM;

5) B JOKYMEHTaX HUMEIOTCA CEpPbE3HBbIC TMOBPEKICHUS, HAIMYUE KOTOPBHIX HE
MO3BOJISIET OJIHO3HAYHO MUCTOJIKOBATH UX COJEPKAHME.

VCYEPITBIBAOIIMI ITEPEYUEHb OCHOBAHMIA JIJIS1 IIPUOCTAHOBJIEHU S

MJIM OTKA3A B ITPEJIOCTABJIEHU MYHUILIMITAJIBHON VCIIYTU

31. OcHoBaHus AJs NPUOCTAHOBJICHHSI MyHUIIUTIAIIBHON YCIYTH OTCYTCTBYIOT.

32. OcHoBaHMeM s OTKa3a B IMPEIOCTABICHUH MYHHUIMNAIBHON YCIyTU
ABJISIETCSA:

- IPEIOCTABIICHUE TOKYMEHTOB, TEKCT KOTOPBIX HE MOAIAETCS MPOYTEHHUIO;

- HENpEJCTaBJICHUE JOKYMEHTOB, YKa3aHHbIX B IYHKTE 27 HAaCTOAILIErO
AJIMHUHHCTPAaTUBHOI'O PETJIAMEHTA;

- MPEACTABIICHUE 3asBUTEJEM JITOKYMEHTOB, YAOCTOBEPSIOIIMUX JIMYHOCTh, CPOK
NEUCTBUA KOTOPBIX HA JIaTy UX MPEICTABICHUS UCTEK;

- OTCYTCTBHE Yy JIULIA, IPEACTABUBIIEIO JOKYMEHTHI, [IOJJHOMOYUI Ha I1OJIy4YEHUE
YCIYTH.



I[TEPEYEHDb YCJIYI, KOTOPLIE ABJIAIOTCA HEOBXOANMbBIMHA 1
OBA3ATEJBHBIMU JJI4 ITPEJJOCTABJIEHU S MYHUILIMITAJIBHON YCIIYTH,
B TOM YHCJIE CBEJEHMA O JOKYMEHTE (JIOKYMEHTAX),
BBIIABAEMOM (BbIIABAEMbBIX) OPT’AHU3AIIMAMU, VHACTBYIOIIMMHU
B IIPEJJOCTABJIEHUM MYHUIIMITAJIBHON YCIIYTHU

33. VYcayru, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMA H  OOS3aTEIBbHBIMH IS
MPEIOCTABJICHNUS] MYHHUIIMIIAJIBHON YCIYTM, B TOM YHMCJIE JOKYMEHTHI, BbIJaBaCMbIC
OpraHH3alysIMH, YYaCTBYIOUIMMU B TMPEAOCTABICHUH MYHULMNAIBHON YCIYyTH, HE
IPEAYCMOTPEHBI.

TTIOPSJIOK, PASMEP 1 OCHOBAHU S B3UMAHMS T'OCYJJAPCTBEHHOI
TTOIIJIMHBI MJIM MHOM TIJIATEI, B3SUMAEMOM 3A TIPEJIOCTABJIEHUE
MYHULIMITAJIBHON YCIIYTU

34. MynununanpHasi yciyra npeocTapisieTcs: 0ecriaTHo.

MAKCUMAJIBHBIN CPOK OXXUJIAHUS B OYEPEJIU ITPU ITOJTAYE 3AITPOCA
O ITPEJIOCTABJIEHUU MYHUILIUIIAJIBHOM YCJIVTH, YCJIVIY,
[IPEJIOCTABJISEMOM OPITAHU3ALIMEN, YYACTBVYIOIIEN B
[IPEJJOCTABJIEHUY MYHUILIUITIAJIBHOU YCJIYTH, Y ITPU [TOJIYYEHUU
PE3VJIBTATA ITPEJJOCTABJIEHUS TAKUX YCIYT

35. MaxkcuMaTbHBIN CPOK OXHIaHUA B O0OUCpPCAU IIpH IIOAAYC 3alpoca O
MPEIOCTABJICHUM MYHULMNAJIBHOW YCIyrM W TIPpU  MOJYYEHMHM pe3yJibrara
MPENOCTaBIECHUS MYHUIIUTIAIbHON YCIIYTH COCTABIISIET 15 MUHYT.

CPOK U ITOPAJOK PETUCTPALINU 3ATTIPOCA 3AABUTEJIA O
ITPEJIOCTABJIEHUU MYHUILIMITAJIBHOU VCJIYTHU U YCIIVTY,
[TPEJIOCTABJISEMOM OPTAHU3ALIMEN, YVUACTBVYIOIIEN B
[TPEJOCTABJIEHMY MYHUIIMITAJIBHON YCJIYTU, B TOM YHCJIE B
SJIEKTPOHHON ®OPME

36. Cpok ® TOpSIIOK PETHCTpAIlMK 3ampoca 3asBHUTENS O MPEAOCTaBICHUN
MYHULIMITAIBHOW YCIIYTH:

Peructpanus 3asiBJieHUNA 3asiBUTENS O MPEIOCTABICHUN MYHUIIUIIAIIBHON YCIyTH
MPOM3BOJUTCS B JICHb UX MOCTYIICHUS K TACTIOPTUCTAM.

B cinydae mnopmaum 3anpoca mnocpeactBoM MOIL[ mpuemM u  perucTpanuro
JIOKyMEHTOB, HEOOXOMWMBIX [IJIi  TPENOCTaBICHUS  MYHUIMIIAIBLHOW  YCIYTH,
ocymectpisier crienuanuct M®II. Perucrpanus 3anpoca u JOKYMEHTOB MPOU3BOINUTCS
B JIeHb uX noctyiuieHus B M®II ¢ ykazaHuem AaThl U BPEMEHHM IpUEMA. 3ampoc U
JOKYMEHTBI, MPUHATbIE U 3apeructpupoBanHbie B MO®I, nepenatrorcs B MKY T'O
bormanosuu «YM3y» He mo3HEe ClieayIoniero pabovero JaHsl.

TPEGOBAHUS K IIOMEHIEHNAM, B KOTOPBIX ITPEJOCTABIISAETCA
MVYHUIUITAJIbBHAA YCIIVI'A, K 3AJIY OXKUJAHWA, MECTAM IUJIA
3AITIOJIHEHUS 3ATIPOCOB O ITPEJIOCTABJIEHUU MYHUILTATIAJILHOMN
YCIIVI'U, THOPOPMAIIMOHHBIM CTEHIAM C ObPA3LIAMU NX
3AITIOJIHEHMA 1 TIEPEYHEM IOKYMEHTOB, HEOBXO/JUMbIX J1JIA



ITPEJIOCTABJIEHMS KAXKJIONM MYHUITUTIAJIBHOM YCJIVIH,
PA3MEIIEHUIO 1 O®OPMJIEHUIO B3V AJIBHON, TEKCTOBOU 1
MYJIbTUMEJUMHONMH®OPMAIIMH O ITOPSJAKE IIPEJOCTABJIEHUA
TAKOM YCJIYTH, B TOM YHMCJIE K OFECIIEYEHUIO JOCTYITHOCTH JJ1
NMHBAJIMJOB YKA3AHHBIX OBBEKTOB B COOTBETCTBUU C
3AKOHOJIATEJILCTBOM POCCUINCKOU ®EJEPALINU U
3AKOHOJJATEJILCTBOM CBEP/JJIOBCKOM OBJIACTU O COLIMAJIBHOM
3AIIUTE MHBAJIN/JIOB

37. 3nanue, B KOTOPOM MPEIOCTABIISIETCS] MyHUIIMITANIbHAS YCITyTa, PacioiaraeTcs
C Y4ETOM MEeIIeX0IHON JOCTYMHOCTH (He Oosiee 10 MUHYT MELIKOM) JIJIsl 3asiBUTETIEH OT
OCTAaHOBOK  OOIIIECTBEHHOro0  TpaHcmopTa. Bxoxg B 3maHue  oOopyayertcs
uHopManmoHHOW  TaOmuWuKoil  (BBIBECKOM), cojaepxamiei  uHbopManuio o
HAaMMEHOBAaHUM OpraHa MECTHOTO caMmoympasieHus. Ha teppuropuu, npuieraromei K
MECTOPACIIOJIOKEHUIO 3/]aHUs, B KOTOPOM MPEIOCTABIISICTCS MyHUIIMNAIbHASA YCIIyra,
000pYyAYIOTCSI MECTA JIJIs1 MAPKOBKHU aBTOTPAHCIIOPTHBIX CPEACTB.

TpeGoBaHUsS K TIOMEMICHHUSM, B KOTOPBIX MPEIOCTABISICTCS MYHHUITUATIATbHAS
yciyra:

1) momemeHus OJDKHBI COOTBETCTBOBATH CAHUTAPHO-3IUIEMHUOTOTHICCKAM
MpaBujIaM ¥ HOpMaTHBaM, IpaBUjIaM IIPOTHUBOIIOKAPHOI 0€301MacHOCTH;

2) BO3MOXHOCTh CaMOCTOSITEIbHOTO TICPEIBIKCHUS IO TEPPUTOPHH OOBEKTa, B
KOTOPOM TIPEIOCTABISETC MyHUITUTIATbHAS YCITyTa, BX0J1a B TAKOW OOBEKT U BBIXOJIa U3
HEro, IMOCagKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM YHUCIE C
UCIIOJIb30BAaHUEM Kpecia-KOJSICKY;

3) cOmpoBOXICHUE WHBAIUIOB, MMEIONIUX CTOMKHE pPAacCTPOMCTBA (DYHKIIHH
3pEHUS U CaMOCTOSITEIILHOTO MEPEBUKEHHUS, U OKa3aHUE UM TOMOINU Ha OOBEKTE, B
KOTOPOM OKa3bIBAE€TCSI MYHUIIMITAJIbHAS YCITYTa;

4) mnHamyexaiiee pasMelleHue OoO0OpyJIOoBaHMUS M HoOcUTelell wuHdopMaluu,
HEOOXOIMMBIX JIJI1 0OecrieueHrs OeCpensaTCTBEHHOTO TIOCTya MHBAIUIOB K 00bEKTaM,
B KOTOPBIX MPEAOCTABIACTCS MYHUIIUTIATbHAS YCIyra, C y4eTOM OTpPaHUYCHHH WX
KU3HEICATCIILHOCTH;

5) nomyck Ha OOBEKT, B KOTOPOM IPEIOCTaBISACTCS MYHHUIIMIAIbHAS YCIIyTa,
c0o0aKU-TIPOBOJHUKA TPU HAJIUMYMHM JOKYMEHTA, MOATBEPXKIAIOIIET0 €€ CIEelUaIbHOe
oOydyeHre U BblJaBaeMoro mno ¢GopMe U B TOPSJKE, KOTOpPbHIE ONPEHeIsIOTCS
(benepalibHBIM OpPraHOM HCTIOJHUTENBHONW BIACTH, OCYIICCTBIISIONUM (YHKIIMH 10
BBIPAOOTKE W peamu3alii TOCYJApCTBCHHOW MOJMTHKH W HOPMATHBHO-TIPABOBOMY
PETYIUPOBAHUIO B c(hepe COIMATIbHOM 3allTUThl HACETICHUS;

6) oOKazaHuME CHEUUATIMCTAMH OPraHOB MECTHOTO CaMOYMpAaBJICHUS U
MYHUIIUTIATBHBIX ~ YUPSKICHUN, TPEIOCTABISIONIMX  MYHHUIUIAIBHBIE  YCIyTH
HACEJICHUIO, TIOMOIIM WHBAJIMAM B MPEOJIOJICHUN 0aphepoB, MEMIAOIINX MOTYyUYCHUIO
UMH yCIIYT HapaBHE C JPYTUMU JIHIIAMH.

[Tomenienus st OxKUAAHUS 000OPYAYIOTCS CTYJbSIMU, a 7151 Y1I00CTBA 3aNI0JIHEHUS
3asiBJICHUS O MPEIOCTABIEHNN MYHULIUIIAILHOM YCIIYTH - CTOJIaMU ¥ THGOPMAIIMOHHBIMU
nankamMy ¢ o0pa3laMu 3arojJHEHUsl 3asiBICHHUS O MPEAOCTaBICHUHW MYHUIUIAIbLHOU
YCIIyTH.

[Ipuém 3asBUTENEH OCYIIECTBIISAECTCS B CHEIMAIBHO OTBEICHHBIX JJIA 3TUX IeJien



MeCTax, O0ecrneyrBarolUX KOMMOPTHBIE YCIOBHS Jid 3asBUTENEH W ONTUMAalbHbIC
yCIIOBUS AJis1 pabOTHI MaCIOPTUCTOB.

MecTta mpuema 3asBUTENECH O000PYIYIOTCS HHMOPMAIMOHHBIMH TaOIMYKaMU
(BBIBECKaMHM) C yKazaHheM HOMepoB kabOuneroB, @.JM.O. cnenuanucros,
OCYIIECTBIISIONIUX MTPEIOCTABICHNE MYHUIIMTIATBHON YCIYTH, U PeKUMa PaOOTHI.

PaGoune  Mecrta  MacmopTUCTOB,  OCYLIECTBISIONIMX  MPEAOCTaBICHHE
MYHHIIMIIATBHOW  YCIYTH, OOOpYIYyIOTCSI NEPCOHAIBHBIMH  KOMIBIOTEPAMH  C
BO3MOXHOCTBIO JOCTyHa K HEOOXOIUMbIM HWH(MOPMAIIMOHHBIM 0a3aM JaHHBIX H
nevyaTaronuM yCTpoucTBaMm.

38. Mecrta unbopMupoBaHus, IpeIHa3HAYCHHbIE /I O3HAKOMJICHUS 3asiBUTEINEH
¢ “HGOPMAIIMOHHBIMU MaTepHaiaMu, 000pyAyI0TCSI HHPOPMALIMOHHBIMU MaKaMHU.

B wuHdopmanmumoHHBIX mMamkax B MeCTax, MPEJHA3HAYEHHBIX JUIsl IpueMa
3asgBUTENEH, U B ceTu «IHTepHET» pa3MelaeTcs cieayoumas nHpopMaus:

- U3BJICYCHHUSI U3 3aKOHOJATEIbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJIEPKAIITIX
HOPMBI, PETYJIUPYIONINE AEITETFHOCTD MO MPEIOCTABICHNUIO MyHHUIUITATIEHOW YCITyTH;

- OJI0K-cXeMa MPEIOCTaBICHUS MyHHUIUITATILHON YCIIYTH;

- IOPSAIOK TIOTy4YeHUsST HHPOPMAIIHH;

- ToCcy1eOHbIN (BHECYACOHBIN) MOPSIAOK 00kKaTOBaHUS PEIICHUH, NelCcTBUM J1MOO0
0e31eicTBUS OPraHOB WM JOJHKHOCTHBIX JIHI, MPEAOCTABISIONIUX MYHHUIUATHHYIO
yeayry,

- TeKCT AIMUHHCTPATUBHOTO PETJIaMEHTA.

39. Mecra mpeaocTaBieHUs] MYHHUIIMITAIIBHON YCIYTH OOOPYIYIOTCS MOKapHOMN
CUTHaJM3alueil M CpeACTBaMM  IOXKAPOTYIICHUS, CHUCTEMOM ONOBELIEHHUS O
BO3HUKHOBEHUH YPE3BBIYAWHON CUTYallUU, CHCTEMOM OXPaHbI.

TTIOKA3ATEJIU JOCTYITHOCTH U KAYUECTBA MYHUITUITAJIBHOM YCIIVI'H,
B TOM UYHCJIE KOJJMYECTBO B3AUMOJENCTBUM 3AIBUTEIIS C
JIOJDKHOCTHBIMMU JIMIIAMM ITPU ITPEJIOCTABJIEHUU MYHUITUTIAJIBHOM
YCIIYTU 1 UX TTPOJOJDKUTEJIBHOCTDL, BO3MOXHOCTD ITOJIVUEHU A
MYHUIIUIIAJIBHON YCJIVTU B M®II, BO3SMOXXHOCTH JINBO
HEBO3MOXXHOCTbD ITOJIYUYEHI S MYHUILIUITAJIBHON YCJIYTU B JIIOBOM
TEPPUTOPUAJIBHOM TTOJAPA3JIEJIEHVN OPTAHA, ITPEJJOCTABJISIOLIETI'O
MYHUIIUITAJIBHYIO YCIIVYTY, I10 BBIBOPY 3ASBUTEJLA
(OKCTEPPUTOPHUAJIbHBIN ITPUHITAIT), BO3MOXXHOCTH ITOJIYUEHU A
MHO®OPMAIMU O XOJIE IIPEJJOCTABJIEHUSI MYHUIIUIIAJILHON YCJIYTH,
B TOM UHCIJIE C UCITOJIb3OBAHUEM NHOOPMAIIMMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOT I

40. TTokazaTenssMu TOCTYITHOCTA MYyHUITUTIATHHON YCITYTH SIBISIOTCS

- WHMOPMHUPOBAHHOCTH 3aSBUTENS O TMOJYYEHWH MYHUIIMITAIBHON YCIyTH
(comeprxaHue, MOPSAIOK M YCIOBUSA €€ TIOTyUeHUs);

- KOM(OPTHOCTh OXHUAAHHWS MYHHIIMNAIBHOW YCIyrd (OCHAIICHHBIE MeCTa
OKUJAHWS, CAHUTAPHO-TUTUEHUYECKHE YCIOBHS  TMOMEMIEHUS  (OCBEIICHHOCTD,
IPOCTOPHOCTD, OTOTUICHUE), 3CTETHUYECKOe 0OPMIICHHE);

- KOM(OPTHOCTh TONy4YEHUS MYHHIMINAIBHOW  yCIyrd  (TeXHUYECKas
OCHAIIICHHOCTh, CAaHUTAPHO-TUTHEHUYECKUE YCIIOBUS TIOMEIICHUsI (OCBEIICHHOCTD,



POCTOPHOCTh, OTOIUIEHUE), ICTETUUECKOE OPopMIIeHHE, KOMPOPTHOCTh OpTraHU3ALNU
npoiiecca (OTHOIICHHUE CIIEUAIIMCTOB K 3asiBUTEII0: BEKIUBOCTh, TAKTUYHOCTH);

- BO3MOXHOCTH TIOJTy4aTh MOJHYIO, aKTYaIbHYIO U JJOCTOBEPHYIO HH(OPMAITHIO O
MOPSIIKE M XOJIe MPEJOCTABICHHUS MYHUIUNAIBHOM YCIyrd, B TOM UYHCIE C
HCIIOJB30BaHUEM UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

- BO3MOXXHOCTH 00paIaThCs 3a MPEIOCTaBICHUEM MYyHHUITUTIATBHOW YCIYTH Yepe3
M®IJ;

- BO3MOXXHOCTb OOpallaThCsi 3a MPEOCTaBICHUEM MYHHUIIMNAIBHOM YCIyTd B
AIEKTPOHHOM BHJIE, B TOM 4UHciie yepe3 Enuublii mopran,

- 0eCIIaTHOCTD MOMYYEHUSI MyHUITUTIATBHON YCIYyTH;

- TPAaHCHOPTHAS U MEMIEXO0IHAS IOCTYITHOCTB;

- pexxum padotel MKY I'O borpanosuu «Y M3y,

- BO3MOXHOCTh OOKajoBaHUsi JedcTBuUil  (Oe37ACMCTBUSI) W peLICHUH,
OCYILIECTBIISIEMBIX M TPHUHATHIX B XOJI€ MPEIOCTABICHUS MYHULIMNAIBHOW YCIyTH B
JOCY1I€OHOM U B CYJICOHOM MOPSIIKE.

41. ITokazarensiMu KauecTBa MyHULIUTTAIBHOW YCITYTH SIBJISIFOTCSI:

- ONEPATUBHOCTh MPEIOCTABICHUS MYHUIMIAIBHON YyCIyru (COOTBETCTBHUE
CTaHJapTy BPEMEHM, 3aTPAuY€HHOrO0 Ha TMOATOTOBKY HEOOXOJUMBIX JOKYMEHTOB,
OXKHMJIaHUE TMPETOCTABICHUS MYHUIIMIAIBLHON YCIyTrd, HEMOCPEACTBEHHOE MOJyYCHUE
MYHULIMTATBHON YCIIyTH);

- COOJTI0ICHNE CPOKOB BBHITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYD;

- TOYHOCTh 00pabOTKHU JAHHBIX, MPABUIBHOCTH O(OPMIICHUS TOKYMEHTOB;

- KOMIIETEHTHOCTh  CHEUUAJIUCTOB, OCYIIECTBISIIOIIUX  MPEIOCTABICHUE
MYHUIIUTIATILHON yCiayTH (podeccroHanbHasi TPaMOTHOCTb );

- OTCYTCTBUE TOJAHHBIX B YCTAHOBJIICHHOM TMOPSAKE >Kajgo0 Ha JAeUCTBUS
(6e3nmeiicTBUE) MPU MPEAOCTABICHUN MYyHUITUTIATBHOM YCITYTH.

42. I1pu pe10CTaBICHUN MYHUITUTIAIBHOM yCITyTH B3aUMO/ICHCTBUE 3asIBUTEISI CO
CIIEHHAINCTOM, MPEIOCTABISIIOIIMM JAHHYK YCIYTY, OCYIIECTBISETCS B CIIECIYIOIINX
CIIy4asx:

- KOHCYJIbTUPOBAHUE O TTOPSAKE U X0/1€ IPEAOCTABICHUS MyHUIIUTIAIbHON YCITYTH;

- TpUeM 3asBICHUS U JOKYMEHTOB, HEOOXOAWMBIX [Jii MPEAOCTaBICHUS
MYHULIMTATBHON YCIIyTH;

- BbIJIaUa pe3yJibTara MpeI0CTaBICHUS MyHUIIUTTAIBHOU YCITYTH;

- 0011as1 TPOIOJDKUTEILHOCTh B3aMMOICUCTBHS 3asIBUTEINS CO CTICITUATMCTOM MPU
MPEJOCTaBIECHUHA MYHHUIIMNIAILHON YCIIYTH HE JOJI)KHA MPEBBIIIATH 15 MUHYT.

43. Tlpu mpenocTaBiIeHHH MYHUIMIAIBLHON YCIyrd AOHKHA O0eCredrnBaThCA
BO3MO>XHOCTh MOHUTOPUHIA XO/ia €€ MPEI0CTABJICHUS, B TOM YUCIIE C UCMOJIb30BAHUEM
Ennnoro mopraina.

NHBIE TPEBOBAHN A, B TOM UNUCIJIE YUUTBIBAIOIIWE OCOBEHHOCTHA
ITPEJIOCTABJIEHU S MYHUILIUIIAJIBHOU YCIIYTU B
MHOT'O®YHKIIMOHAJIBHBIX IIEHTPAX ITPEJOCTABJIEHU A
['OCYAJAPCTBEHHDBIX 1 MYHUIIUITAJIBHBIX YCIIVT' 1 OCOBEHHOCTHU
ITPEJIOCTABJIEHU S MYHUIIMIIAJIBHOM YCIYTU B DJIEKTPOHHOM
OOPME



44. TlonmHoMoOuMs IO TPUEMY 3asBJICHUN U JOKYMEHTOB Ha IPEAOCTaBICHUE
MYHHULIMIAIBHOMN YCIIyTH MOTYT ocyiecTBisiTbess MOL.

45. Tlomyuenue 3asBUTETIEM HHPOPMAIMH O MPEIOCTABICHUU MYHHIIMIAIHLHOU
yciyru B ML ocyliecTBIAeTCS Ha OCHOBAaHUH COTJIAIICHUSI MEXKy aIMUHUACTPALUEH
ropozackoro okpyra bormanosna u M®II.

TpeGoBanust K pacroI0KEHUI0, TOMEUICHUSIM, 000PYAOBAHUIO U TIOPSAKY pabOThI
M®OII onpenensitorcs [IpaBunamu opranuszanuu AesITENbHOCTH MHOTO(QYHKITMOHATBHBIX
LHEHTPOB  MPEAOCTABICHHUA  TIOCYJAapCTBEHHBIX M  MYHHULHIIAIBHBIX  YCIYT,
yTBepKIeHHbIMU [locranoBnenuem IlpaBurensctBa Poccuiickon @enepanuu  OT
22.12.2012 Ne 1376.

46. B cinywyae mnoANMCaHUs 3asBJICHUS C TOMOILBIO KBAaTH(PUIUPOBAHHOU
ANIEKTPOHHOM NOJINKCH Takas MOJAIKCH CO3/1AETCS U MPOBEPSIETCS C MCIOJIb30BAaHUEM
CPEICTB 3JEKTPOHHOU NOJMUCH U KBATM(PUIIUPOBAHHOTO cepTU(UKATA KITFOUa IPOBEPKU
ANEKTPOHHOM  TOJANHCH, COOTBETCTBYIOIIMX  TPEOOBAHUSAM  3aKOHOJATEIbCTBA
Poccuiickoit @enepanuy B 0071aCTH UCIOIL30BaHUS AJEKTPOHHOM MOAMUCH, a TaKXKe
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

47. Ucnonws3zoBanue EnuHoro moprana sl MOJIy4eHUS MyHULIUIAIBHOW yCIyTu
OCYLIECTBJISIETCS TPH  HaJUYMM HEOOXOAMMBIX CEpPBUCOB, HHPoOpManus 00
WCIIOJIb30BAaHUU KOTOPBIX I TOJYYEHHS MYHULMIAIBHON YCIYrdM pa3MellaeTcs Ha
o(puIMaIbHOM CaiiTe TOPOACKOro okpyra bormjanosuy.

Paznen 3. COCTAB, [IOCJIEAOBATEJIBHOCTbH 1 CPOKH BBITIOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP (JEUCTBUI), TPEBOBAHIS K
[MTOPAJAKY UX BBIIIOJIHEHM A, B TOM YNCJIIE OCOBEHHOCTU
BbITITIOJIHEHIST AIMUHNCTPATHUBHBIX ITPOLTEY P (JIEICTBUIN) B
BJIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTEN BBITTIOJTHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JIEUCTBUI) B M®I]

48. TlpenocraBieHre MYHHIMIAIBHONW YCIYTH BKJIIOYAeT B CeOS CICAYIOIIHC
aJIMMHHACTPATUBHBIE TPOIIEAYPHI:

1) peructpauus 3assiaeHus (IIpunoxxenue Ne3) o Bblgaue HOKYMEHTOB (KOIMUU
(PMHAHCOBO-JIMIIEBOTO CYETA, BBIMIUCKKM M3 JOMOBOW KHUTH, KapTOUKH ydeTa
COOCTBEHHHKA KHUJIOTO MOMEIIEHUS, CIPABOK U UHBIX JIOKYMEHTOB);

2) paccMOTpEHHE 3asBJICHUS W TPWIAraéMbIX K HEMY JOKYMEHTOB Ha
MPEIOCTaBIEHNE MYHULIMTIATBHON yCIyTH;

3) mpUHSTHE PEIICHUS U BbIJa4a JOKyMEHTOB (KO (PMHAHCOBO-JIMIIEBOTO CYETA,
BBIMMCKU M3 JIOMOBOW KHWUTH, KapTOUYKH ydeTa COOCTBEHHHUKA >KHJIOTO MOMEHICHHUS,
CIPaBOK U UHBIX IOKyMEHTOB) JIN0OO pelieHrne 00 0TKa3e B BblJa4ue JOKYMEHTOB.

49. bnok-cxeMa MpPENOCTABICHUS MYHUIUMNAIBHON YCIyrd TmpHUBEIEeHA B
npuiokeHnu Ne 2 k HacToseMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

PETUCTPALINA 3AABJIEHM S O BBIIJAYE TIOKYMEHTOB
50. OcHoBanueM Isi Havajla aJIMUHUCTPATUBHOM Tmporeaypsl «Peructparus
3asBJICHUs] O BBIJAYe JOKYMEHTOB», SBIISCTCS TMpPUEM 3asBICHUS U JOKYMEHTOB
MacCIOPTUCTOM.
51. [Tacnoptuct B TeyeHue 3 gHEH CO AHS MIPUHATHS 3asBJICHUS U JOKYMEHTOB OT



3asIBUTENSl PETUCTPUPYET HMX B JKypHaAJe pErucrpaiuud oOpalieHud TpakgaH I10
MIPEAOCTABIECHUIO MYHULIUITAIBHON YCITYTH.

52. OCcOOEHHOCTH PETUCTpPAllMd W TpHUeMa JOKYMEHTOB, MOCTYNMHBIIUX Yepe3
EIII'Y. [Ilacmoptuct oOecreynBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEJOCTaBICHUS MYHULIMIATBHON YCIYTH, U PETUCTPAIUIO 3apoca 0€3 He0OX0UMOCTH
MOBTOPHOTO TPEACTABICHUS 3agBUTENIEM TaKUX JOKYMEHTOB Ha OyMa>KHOM HOCHTEJE.
Cpok peructpanuu 3amnpoca 3 pabouux JHs.

53. IlpenocTaBieHrne MyHULIMIIAILHON YCIYTM HAUMHAETCSI ¢ MOMEHTA MpUeMa U
pErucTpallid  3JEKTPOHHBIX  JIOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, a TAK)KE MOTYUYEHHUSI B YCTAHOBJICHHOM MOPSIIKE HHGOPMALIHH.

54. Tlpu nosydeHuH 3amnpoca B 3JIEKTPOHHON (opMe B aBTOMATHYECKOM PEXKUME
ocyIiecTBisieTcs: (OPMATHO-JTOTHUYECKUM KOHTPOJb 3alpoca, MpOBEpsieTCs HaIudue
OCHOBaHMM I OTKa3a B IPHUEME 3alpoca, YKAa3aHHbIX B  HACTOSIIEM
AJIMUHHUCTPATUBHOM PETJIAMEHTE, a TAKXKE OCYIIECTBISIIOTCS CIAEAYIOIINUE TEHCTBUS:

1) npu HamMumum XOTS OBl OJHOTO M3 YKa3aHHBIX OCHOBAHHMH MACIIOPTHCT,
OTBETCTBEHHBIH 3a PEJOCTABICHUE MYHHUIIMITAIIBHON YCIIYTH, B CPOK, HE MPEBBIIIAOIIHIA
CPOK TMPENOCTaBIE€HUS MYHHLIMNAIBHOMW YCIYrd, MOATOTaBIMBAET IHCbMO O
HEBO3MOKHOCTH MPEIOCTaBICHUS MyHUIIUNIATBHOU YCITYTH;

2) pu OTCYTCTBUM YKa3aHHBIX OCHOBAaHUH 3asSBUTEIIO COOOIAETCS TPUCBOCHHBIN
3aMpocy B AJIEKTPOHHOU (pOpME YHUKATBHBIA HOMED, [0 KOTOPOMY B COOTBETCTBYIOLIEM
paznene EIII'Y 3asButento Oyner mpeicTaBieHa MHPOpPMALUS O XOJAE BbIIOIHEHUS
YKa3aHHOTO 3aIpoca.

55. Ilpuem u peructpanus 3anpoca, noctynusiiero uepes EINTY.

[Tocne perucTpanyy 3ampoc HANPaBIAETCS CHELUAINCTY, OTBETCTBEHHOMY 3a
yCIIyTy, IS nanbHenmen padotel. [locine mpuHATHS 3ampoca 3asBUTENS JOHKHOCTHBIM
JIMLIOM, YIIOJTHOMOYEHHBIM Ha ITPEI0CTABIEHNE MYHULIUIIAJILHOM YCIIYTH, CTaTyC 3anpoca
3asiBUTEIISI B TMYHOM kaOuHete Ha EIII'Y oOHOBmsieTCs 10 cTaTyca «IIPUHSTOY.

PACCMOTPEHHE 3AABJIEHUA U ITPUJIATAEMBIX K HEMY JJOKYMEHTOB
HA ITPEJIOCTABJIEHUE MYHUIIUIIAJIBHOU VCIIVTU

56. OcHoBaHMeM JJid Hayajga aJMUHUCTPATUBHOM mporeaypsl «PaccMoTpenue
3as1BJICHUS W MPWJIATAEMBIX K HEMY JOKYMEHTOB Ha MPEAOCTABICHUE MYHULIMNAIbHON
yCIayru» sIBAsieTcsl oOpallleHue 3asBUTENsE ¢ MUCbMEHHBIM 3ampocom B MKV T'O
borganosuu «YM3» unu B MOLI.

[Tacnoptuct wim crnenuanuct M®PLl, OTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB,
BBINOJIHSET CIEIYIOIIUE JCUCTBUSL:

1) ycraHaBiaMBaeT JIMYHOCTh U MOJHOMOYMS 3asBUTENS, B TOM YHUCIIE MPOBEPSET
JOKYMEHTBI, YJIOCTOBEPSIOMIME JIMYHOCTh 3aSBUTENISI M TMOJHOMOYMS MPEACTABUTENS
3asIBUTEIS, - 2 MUHYTHI;

2) mnOpoBepsieT NPEACTaBICHHbIC JOKYMEHTBI, CIWYaeT IMPEJCTaBICHHbBIC
AK3EMILISIPBI TOAJIMHHUKOB M KONIUK JTOKYMEHTOB - 10 MUHYT;

3) mpu OTCYTCTBUU OCHOBAHWH JJig OTKa3a B MpHEME 3asBJICHUS U IOKYMEHTOB,
YKa3aHHBIX B IIYHKTE 25 AJIMUHHUCTPAaTHUBHOTO PErJaMEHTa, MACHOPTUCT MPUHHUMAET
JOKYMEHTBI;

4) mpu HaNMMYMKM OCHOBAaHUU [IJIsi OTKa3a B MpUEME 3asBJICHUS M JOKYMEHTOB,



YKa3aHHbIX B IYHKTEe 25 AJIMUHHUCTPAaTUBHOIO PErjaMEHTa, BO3BPAIACT 3asIBUTEIIO
3asBJICHUE U IOKYMEHTBI U Pa3bsCHSAET IPUYMHY OTKa3a.

57. Pe3ynpTraToM aAMUHUCTPATUBHOW MPOUEAYPHI SIBISETCSA MPUEM 3ASIBICHUS U
JOKYMEHTOB MJIM OTKa3 B IIPUEME 3asIBJICHUS U JOKYMEHTOB I10 OCHOBAHUAM, YKa3aHHBIM
B ITyHKTE 25 AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

IMPUHATUE PEINIEHMA O BBIJAYE JIOKYMEHTOB (KOIIMN ®UUHAHCOBO —
JIMIIEBOI'O CYETA, BBIIIMCKHU 13 JOMOBOM KHUT'W, KAPTOUYKU YYETA
COBCTBEHHUKA XMJIOI'O ITOMEIIEHUS, CITPABOK 1 UHBIX
JOKYMEHTOB) JIMBO PEIIEHM A Ob OTKA3E B BBIJIAYE JJIOKYMEHTOB

58. OcHoBaHueM i Hayajia aJMUHUCTpATUBHOM mnpouenaypsl «llpunstue
pelIeHus O BbIJa4ye TOKYMEHTOB (KONMUU (PMHAHCOBO — JIUIIEBOTO CUETA, BBIMHCKUA U3
JIOMOBOW KHUTH, KAPTOUKH y4eTa COOCTBEHHHMKA YKUJIOTO TTOMEIICHHSI, CIIPABOK U MHBIX
JIOKYMEHTOB) JIMOO pelieHusi 00 OTKa3e B BblJaye JIOKYMEHTOB, SIBJISIETCS IPOBEpKa
MPEJCTABICHHBIX JOKYMEHTOB.

59. Ilpm oTcyTcTBHM OCHOBAaHMW [JI1 OTKa3a, WACHOPTUCT TOTOBHT
3ampalimBaeMble JTOKYMEHThI (KOMUU (PUHAHCOBO — JIMIIEBOTO CYETA, BBIMMCKU U3
JIOMOBOM KHUTH, KaPTOUYKH y4eTa COOCTBEHHHUKA KUJIOTO MOMEIICHUS, CIIPABKU U UHBIC
JTOKYMEHTHI).

60. PesynpTaToM agMUHUCTPATHBHOW MPOICAYPHI SBISCTCS BbIAada 3asiBUTEITIO
3ampaimBaeMblX JTOKYMEHTOB - KOMHHM (PUHAHCOBO — JIMIIEBOTO CYETA, BBINUCKU W3
JIOMOBOW KHUTH, KAPTOUKH y4eTa COOCTBEHHHMKA YKUJIOTO TTOMEIICHHSI, CIIPABOK U MHBIX
JIOKyMEHTOB, JIUOO OTKa3 B BbIIaue JTOKYMEHTOB IO OCHOBAHHSM, YCTaHOBJICHHBIM
MYHKTOM 32 HacTosero AAMUHUCTPATUBHOTO PETIAMEHTA.

[MTOPAAOK UCIIPABJIEHU A JOITYILIEHHBIX OITEYATOK 1 OIINBOK B
BBIJIAHHBIX B PE3VJIBTATE IIPEJJOCTABJIEHU I MYHUITUIIAJILHOM
YCIIVI' JOKYMEHTAX

61. B cimyuae, eciiv B BEITAHHBIX B pe3yJIbTaTe MPEIOCTABICHUS TOCY1apCTBEHHON
YCIAYyTU JOKYMEHTax JOMYIIEeHbl OINeYaTKu U (WJIh) OUIMOKH, TO 3asBUTENb BIIpPaBe
o0OpaTUThCA B YIOJHOMOYEHHBI OpraH IOCPEACTBOM IOYTOBOW CBsi3u, EnuHOro
noptana, uepes MODI[ nub0 HENMOCPEeACTBEHHO TMPU JIMYHOM OOpalieHuu B
YIIOJTHOMOYCHHBIA OpraH ¢ MUCbMOM O HEOOXOAMMOCTH HCIIPABJICHUS JIOMYIICHHBIX
OTeYaToK ¥ (WJIN) OMMOOK C U3JI0KEHUEM WX CyTH U MPUIOKEHUEM KOTHH JOKYMEHTA,
coliepKaIiero onevyarkd W (W) OIMMUOKH, a TaKXKe JOKYMEHTa, 0OOCHOBBIBAIOIIECTO
HaJM4KE OMEYaTKH WU OITHUOKH.

62. Perucrtparus nruchbmMa 0 HEOOXOAMMOCTH UCTIPABJICHUS JOMYIIEHHBIX OMEYaTOK
1 (Wn) omuOOK OCYIIECTBISETCS B JIEHb MOCTYIUICHUS MTHChMA.

63. B Teuenue 5 paboumx gHEH C MOMEHTA PETUCTPAIMH B yMOJTHOMOUYEHHOM
OpraHe MUChMa O HEOOXOJMMOCTH HCIIPABJICHMS JOMYILEHHBIX OINEYaTOK W (WJIM)
OIIMOOK YIOJHOMOYEHHBIA OpPraH MOJATOTABJIMBAET W HAMPABISAET 3asIBUTENI0 HOBBIC
JOKYMEHTBI, B KOTOPbIE BHECEHBI COOTBETCTBYIOIIME UCITPABICHHUSI.

64. JlokyMeHT, BbIJaBacMblii B pe3yjbTaTe MPEAOCTaBICHUS MYHHUIMNAILHON
yCIYT'H, B KOTOPbIA BHECEHbl MCIPABICHUS, BPYYACTCS 3asABUTENIO JUYHO WJIU
HaMpaBJIseTCs 3aKa3HBIM TOYTOBBIM OTIIPABICHUEM.



65. B cinyuyae mogaunm muchbMa O HEOOXOAMMOCTH HCIIPABJIEHUS AOMYIIEHHBIX
orneyaTok u (min) ommnbok uyepe3 M®DI ucnpapneHHble TOKyMEHTHI HANpPaBISIIOTCS B
MOII ny1s BeIIAYM 3aIBUTEIO.

66. B ciiyuae HanpaBieHus MUChMa 0 HEOOXOIMMOCTH HUCTIPABICHUS JOIMYIIIEHHBIX
orneyaTok U (uin) omuboK B (hopMe IIEKTPOHHOTO JOKyMEHTa mnocpeactsom ExuHoro
nopTaja HUCHpPaBIEHHOE YyBEIOMJICHHE B (OpME SJIEKTPOHHOTO JOKYMEHTa IOCIie
IIPUHATHS PEIICHUS HAIIPABIIETCS 3asBUTEIIO IOCPEACTBOM Eaunoro nmoprasa.

Paznen 4. ©OPMbI KOHTPOJIA 3A NCITOJIHEHUEM PEI'JTAMEHTA

ITOPAJOK OCYIIECTBJIEHMA TEKYILEI'O KOHTPOJIA

67. B 1memax 2¢GEKTUBHOCTH, TMOJHOTHI W KayecTBa MPEIOCTaBICHUS
MYHULIMIAIBHOM ~ YCIYyIM  OCYIIECTBIIIETCS  KOHTPOJIb 3a  IIPEAOCTaBICHHUEM
MYHUITUTIATBHOM YCIIYTH (J1ajiee - KOHTPOJIb).

68. 3amagamu KOHTPOJIS SIBIISIOTCS:

- CcOOMOIeHHEe PYKOBOJWTEJIEM, CIICIIHATHUCTOM YIIOJJHOMOYEHHOTO OpraHa
MOJIOKEHUN HACTOAMIETO0 AJMUHUCTPATHBHOTO pErJIaMeHTa, TOpsSaKa W CPOKOB
OCYIIECTBICHUS aIMUHUCTPATHBHBIX ACHUCTBUIN U TIPOIICYP;

- TIpPEeAYNPEXKIACHUE W MPECCUYCHUE BO3MOXKHBIX HAPYIICHHWA MPaB W 3aKOHHBIX
MHTEPECOB 3asBUTENEH;

- BBIBJICHHE UMEIOIIMXCS HAPYIICHUH ITpaB U 3aKOHHBIX HHTEPECOB 3asBUTEIICH
1 yCTpaHEHWE TaKuX HapyIICHUH;,

- COBEPIICHCTBOBAHHUE MPOIeCcca OKa3aHMUS MYyHHUITUITAIIBHON YCITyTH.

69. Texkymmuii KOHTPOJIb 32 COOJIOJICHHEM IIOCISI0BATCILHOCTH JCHCTBHH, IO
MPEOCTABICHUI0 MYHHMIIUIIAILHON YCIYyTH OCYIIECTBISETCS JOJKHOCTHBIM JIUIIOM —
HavyassbHUKOM MKY I'O Bormanosuu « YM3».

[HOPAIOK U ITEPUOJMNYHOCTDS OCYIECTBJIEHN A IINIAHOBBIX U
BHEIIJIAHOBBLIX ITPOBEPOK ITOJIHOTbBI 1 KAUECTBA TIPEJOCTABJIEHU A
MYHUIUTIAJIBHON YCIIYTU

70. KoHTpoJsib 32 MCHOJHEHUWEM HACTOSIIIEro AJMUHUCTPATUBHOTO perjiaMeHTa
OCYIIECTBIISIETCS aAMUHUCTPALIMEH TOPOACKOTrO OKpyra bormaHosBnd nocpencTBom
[IPOBEICHYS IPOBEPOK IMOJHOTHI U KAYECTBA OKa3aHUsl MyHULIMTIIAJIBHOU YCIIYTH.

71. B uensix 3eKTUBHOCTH, TOJHOTHI U KadecTBa OKa3aHWs MYHUIUIATbHON
yeinyru CriennamucToM B MPOLECCEe OKAa3aHMs YCIYTM OCYIIECTBISAETCS TEKYLIUN
KOHTPOJIb 32 COOJIOJIEHHMEM TMOCIEA0BAaTEIbHOCTH  JCHCTBHM, OMpeIeIeHHbIX
aIMUHHACTPATUBHBIMU NPOLIEAYPAMU IIPU MPEAOCTABICHUA MyHULIUIIAIBHOW yCIIyTH, 3a
NPUHATHEM PEHICHUH MOJKHOCTHBIMU M OTBETCTBEHHBIMU JIUIIAMH, COOJIIOJICHUS U
WCIIOJHEHNsT  JOJDKHOCTHBIMA M OTBETCTBEHHBIMH  JIMI[AMH  TOJIOXKEHUU
AJIMMHUCTPAaTUBHOIO PETJIAMEHTA, HOPMATHMBHBIX MNPABOBBIX akTOB Poccuiickoin
®enepanyn, CBepUI0BCKON 001aCTH U TOPOACKOro okpyra borgjaHosuy.

72. IlepuOAMYHOCTb OCYLECTBICHUS TEKYIIETO KOHTPOJIS - TOCTOSHHO.

73. TloMuMO TeKyIIero KOHTPOJIsS 3a COONIIOIEHNEM CPOKOB U aIMUHUCTPATUBHBIX
IIPOLIEAYP IIPU NPEIOCTABICHUN MYHUIUIIAIBHON YCIIYTU OCYILECTBIISIOTCS IUNIAHOBBIE U
BHEIUIAHOBBIE IIPOBEPKHU IMOJHOTHI M KAYECTBA MPEIOCTABICHUSA MY HULIUIIAILHON YCIYTH.



[Topsimok ¥ NEPUOAUYHOCTH OCYILIECTBICHUS! IIJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
YCTaHABJIMBAIOTCSl PACIOPSKEHUEM TJ1aBbl TOPOACKOro okpyra borganosuy.

74. I1pu npoBeIeHNH MIAHOBOW MPOBEPKU MOTYT PacCMaTPUBATHCSI BCE BOIIPOCHI,
CBSI3aHHBIE C ITPEOCTABICHUEM MYHULIMIIAIIBHOUN yCIIYTH (KOMIUIEKCHBIE IPOBEPKH ), WITH
OT/ICJIbHBIE BOMPOCHI (TEMATUUYECKUE TPOBEPKH).

Cpok npoBeieHHs TPOBEPKU - He Oosiee 30 aHel.

75. BHemnaHoBBIC TPOBEPKH MTPOBOATCS MO OOPAIIEHUTO TPAXKIaH, FOPHINYECKIX
JIUIl ¥ UHIUBUAYAJBHBIX MPEANPUHUMATENICH C kajlobaMy Ha HapyIICHHS MX IpaB U
3aKOHHBIX HHTEPECOB ICUCTBUAMU (O€3/1eCTBHEM ) TIOHKHOCTHBIX U OTBETCTBEHHBIX JIUIT
MKY T'O borapanoBuu «YM3», oTBeHalomux 3a MPEAOCTaBICHUE MYHUIIUNAILHON
YCIyTH.

76. 3agauaMu KOHTPOJIS SIBJISTFOTCS:

1) cobmroieHre crienuaaIucTaMu TpeOoBaHUM AJMUHHUCTPATUBHOTO PErIaMEeHTa,
MOPSKA U CPOKOB OCYIIECTBIICHUS aIMUHUCTPATUBHBIX JICUCTBUM U TIPOILIEAYD;

2) npenynpexacHue U MpeceueHue BO3MOXKHBIX HAPYIICHHU MpaB M 3aKOHHBIX
MHTEPECOB 3asBUTENEH;

3) BBIBIICHUE UMECIOIINXCS HAPYIIICHUH TIPaB M 3aKOHHBIX MHTEPECOB 3asBUTEIICH
Y yCTpaHEHUE TaKuX HapyIICHUM;

4) COBEpIICHCTBOBAHUE IPOIIECCa OKA3aHUsI MYHUIIMNIATLHON YCIIyTH.

77. Ilo pesynpTaraM NPOBEPOK COCTABISETCS CHOpaBKa O BBISBICHHBIX
HApYILICHUSX, PEKOMEHJAIMSIX W CPOKaxX HUX YCTpaHeHus. B ciydae BbISBICHUS
HapyILICHUN TMpaB 3aWHTEPECOBAHHBIX JIMI[ MPUHUMAIOTCS MEPbl K BOCCTAHOBJICHUIO
HapYyILICHHBIX MPaB.

OTBETCTBEHHOCTbB JOJDKHOCTHBIX JIML] OPT’TAHA,
ITPEJOCTABJIAIOIIEI'O MYHUILIUITAJIBHBIE YCIIYTU, 3A PEINEHUA 1
I[EI7ICTBI/I}I (BE3)1EI7ICTBI/IE), [TPUHUMAEMBIE (OCYIIECTBJISIEMBIE) UM
B XOJE ITPEJOCTABJIEHU MVHI/IL[HHAHBHOPI YCIIYT'U

78. NomxuoctHble 1 oTBeTcTBeHHBIE NUIla MKY 'O bormanosuu «YM3» HecyT
OTBETCTBEHHOCTh 3a pEIIECHUA M JAeUcTBUS (0Oe3aeiCTBHUE), NMPUHUMAEMBIE B XOJE
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH, B COOTBETCTBUM C JEHUCTBYIOIIUM
3aKOHOAATEILCTBOM U TMOJIOKEHUSIMUA A TMUHUCTPATUBHOTO peryiamenTa. [lepconanpHas
OTBETCTBEHHOCTH JOKHOCTHBIX W O0TBeTCTBEHHEIX Ul MKY 'O bormanosnu «YM3»
3aKpeIuIsieTCsl B MX JIOJHDKHOCTHBIX WHCTPYKIIUSIX B COOTBETCTBHM C TPEOOBAHHSIMU
3akoHOJarenbCcTBa Poccuiickon denepanuu.

JHomxkaocTtHele u oTBeTcTBeHHbIe Jmna MKY TI'O bormanoBuu «YM3y,
JNOMYCTUBIIME  HApYyLIEHWE  HACTOSIEro  AJMUHHUCTPATHUBHOTO  PErjlaMeHTa,
MPUBJICKAIOTCS K JUCIUIIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBHM C TpPYJIOBBIM
koznekcom Poccuiickoit @enepannm.

[IOJIOXKEHNS, XAPAKTEPU3YIOILME TPEBOBAHUS K TIOPSIAKY U
®OPMAM KOHTPOJI 3A TIPEJJOCTABJIEHUEM MYHULUTIAJIBHOM
YCJIYTU, B TOM UHCJIE CO CTOPOHBI I'PAXKJIAH. UX OB bEJUHEHUN 1
OPTI'AHM3ALINI



79. KoHTponb 3a mpeaocTaBieHHUEM MYHHUIIMNAIbHOW YCIYTH, B TOM YHCIE CO
CTOPOHBI TpaXJaH (HE SBIAIONIUXCS TMOJydaTesieM MYHHUIUIAIBHOW YCIyTH), HX
00bEIMHEHUN W OpraHu3allvii, HE MPOU3BOJIUTCS BBUJY HAJIUYUS MPSMOTO 3allpeTa,
coaepxaiierocsi B ®@enepanbHoM 3akoHe oT 27 wutons 2006 roma Ne 152-d03 «O
MEPCOHANILHBIX JIAHHBIX», Ha TPEIOCTaBICHUE TPEThUM JHIaM HH(OpMaIuy,
BKJIFOYAIOIIEH TEPCOHAIBHBIE JAHHBIE.

80. Tekymmuii  KOHTpoJb  3a  coOmrofeHueM  paboTHukoM  MOI]
NOCJIEN0BATENBHOCTH AEHUCTBUM, ONPENCIICHHBIX aJIMUHUCTPATUBHBIMU IPOLEAYPAMH,
ocyuiecTBisieMbIx cnenuanucramu M®IL[ B pamMmkax AAMUHHUCTPATUBHOTO PETVIAMEHTA,
OCYILIECTBIISIETCA PYKOBOJMTEIEM COOTBETCTBYIOLIETO CTPYKTYPHOTO MOAPA3ACIECHUS
M®II, B nogurHEeHUH KOTOpOro padoraet crienuanuct MOLI.

Pasznen 5. JOCYJIEBHbBIN (BHECY JIEBHBIN) ITOPSJIOK OBXAJIOBAHU S

PEHIEHUI u JIECTBUN (BE3JIEVICTBUS) OPT'AHA,
[IPEJOCTABJIAIOIIETO

MYHUILIMIIAJBHYIO YCIYTY

[MPEIMET JOCYAEBHOI'O (BHECYIEBHOI'O) OBXKAJIOBAHUSA
3ASIBUTEJIEM PELIEHUA U IEMNCTBUM (BE3JIEMCTBU ) OPTAHA, JTUBO
JINLIA TTPEJOCTABJIAOIIEI'O MYHULIUITAJIBHYIO YCIIVIY

81. 3asiBUTENIb MOKET OOPATUTHCS € KAJIOO0M B TOM UHKCIIE B CIACAYIOMIUX CIydasX:

1) HapylieHHe cpoka PEruCTpald 3asBJIICHUS 3asBUTENS O MNPEIOCTABICHUU
MYHULUIIAIBHON YCIYTH;

2) HapylLIEHUE CPOKA MPEIOCTABICHUS MyHULIUITAIIBHON YCITYTH;

3) TpeboBaHue y 3asIBUTENS TOKYMEHTOB, HE MTPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH aktamu Poccuiickorn ®enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyOpekToB Poccuiickoit ®Denepanny, MyHULIHMNAIbHBIMUA TPABOBBIMU aKTaMH IS
MPEIOCTABJICHNUS] MYHUIUMITAIIBHON YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, MPEIOCTAaBIECHHWE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepaunv, HOPMATUBHBIMU
MpaBOBbIMM  akTaMu cyObekToB Poccuiickoit ®deaeparuu, MyHHUIIUTIAILHBIMU
MPABOBBIMH aKTaMU JIJIs1 IPEIOCTABICHHUS MYHUIUIIAIIBHON YCIYTH, Y 3asBUTEIS;

5) oTKa3 B MPEeIOCTABICHUN MYHUILIMTIATBHOW yCIIYTH, €CJIM OCHOBAHHUS OTKa3a He
MPEAyCMOTPEHBI (henepanbHbIMA 3aKOHAMU W TPUHATHIMA B COOTBETCTBUM C HHUMH
VHBIMU HOPMAaTHBHBIMM NPAaBOBbIMU akTaMu Poccuiickoii denepannn, HOpMaTUBHBIMU
MpaBOBBIMU  aKTaMH CyOBeKkToB Poccuiickoit ~®Dexepanuu, MyHUIUATIATEHBIMU
MIPaBOBBIMU aKTaMU;

6) 3aTpeOoOBaHWE C 3asABUTENS MPH IMPEIOCTABICHUN MYHHUIUIIAIBLHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMM akKTaMu Poccuiickon
deneparuy, HOpMaTUBHBIMU MPABOBBIMU akTamMu cyObekToB Poccuiickoit deaeparium,
MYHULUITAIIBHBIMU IIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpPeJOCTABIISIIOIET0 MYHUIIMNAIbHYIO YCIYTY, AOHKHOCTHOTO
JYlia OpraHa, NOPEAOCTaBILIOIIETO0 MYHULHUNAIBHYIO YCIYry, B WCIPaBICHUU
JOMYUIEHHBIX OMNEYAaTOK M OIIMOOK B BBIAAHHBIX B pe3yibTaTe MNPeIOCTaBICHUS



MYHULIUNIATIBHON YCIyTH JOKYMEHTaX JMOO HapylIeHHE YCTAaHOBJIEHHOI'O CPOKa TaKUX
WCIIPABJICHUM.

OBIUIME TPEBOBAHUA K ITOPAAKY ITOJJAUM 1 PACCMOTPEHIA XXAJIOBBI

82. XKanoba nmomaercss B mucbMeHHON (hopMe Ha OyMaKHOM HOCUTENE U (WIu) B
AJIEKTPOHHOH (hopMe B OpraH, IPe0CTABISIONNN MYHUIIUTIATBHYIO YCIYTY.

XKanobbl Ha pemuieHusi, MPUHATHIE PYKOBOJUTENIEM OpraHa, MpeIoCTaBIISIOIIETO
MYHUIIMTAIBHYIO YCIYTY, MOJAI0TCA IJ1aBe TOPOoJCKOoro okpyra bormanosuy.

Kamoba w©Ha pemenus u (wmm) AedcTBusA  (Oe3ACHCTBUSI)  OPraHoB,
NPEIOCTABISIONIMX ~ MYHHUIMIAIBHYIO — YCIYTy, JOJDKHOCTHBIX JIMI[  OpPraHoB,
MPEIOCTABISIONIUX MYHHUILHUIAIBHYIO YCIYTy JUOO MYHMIIMIAIBHBIX CIY>KalUX IMpH
OCYIIECTBJICHUU B  OTHOIICHUM  IOPUIAUYECKHX JIUI[ W  WHJIUBUIYAIbHBIX
MpeANpUHUMATENEH, SBISIOMUXCS CYOBEKTaMH TPaIOCTPOUTEIBHBIX OTHOIICHUH,
MpoLEenyp, BKIIOYEHHBIX B HMCUEpIBIBAIOIIME NIEPEUYHH Hpouenyp B cdepax
CTPOUTENbCTBA, yTBepxkaeHHble [IpaBurensctBom Poccuiickonn @enepaunu B
COOTBETCTBUM C 4acThlo 2 cratbu 6 I'pamoctpomrtensHOro konekca Poccuiickon
®enepanny, MOXET OBITh MOJAaHA TAaKUMHU JHUIAMU B TOPSAJIKE, YCTaHOBIECHHOM
HacToAIllleW cTaThed, /MO0 B TOPSJAKE, YCTAHOBJIEHHOM AHTUMOHOTMOJIbHBIM
3aKoHoAaTenbCcTBOM Poccuiickon denepannn, B aHTUMOHOIIOJIBHBIN OpraH.

83. XKanoba mo>xeT ObITH HalpaBi€Ha MO MOYTEe, YePe3 MHOTO(PYHKIIMOHATHHBIN
LHEHTP, C  HUCHOJb30BaHUEM  HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«HTepHeT?, oduImanpHOro caifta ropojackoro okpyra bormanosud, Enunoro noprana
roCyJIapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT, @ TAK)KE MOKET ObITh MPUHATA TPU JIMYHOM
IIpUEME 3asIBUTEIIS.

84. Xamoba momxHa COIEepPKATh:

1) HanmmeHOBaHHME OpraHa, MOPEIOCTABISIONIETO MYHUIUNIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOoCTaBJISIOIIEr0 MyHUUMNANbHYIO YCIYTy, JHO0
MYHULUINAIBHOTO CIyXallero, pemeHuss W JedcTBUs  (0e3/eliCTBHE) KOTOPBIX
00XanyroTcs;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEIACHUS O MECTE
AKUTEIbCTBA 3asBUTENS - (PU3UUYECKOTO JIMIA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTe
HAXOX/JIEHUS 3asBUTEINS - IOPUANYECKOTO JIUIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTHI (IIPU HAJIMYMHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OOXaTyeMbIX PEIICHUSX U JEUCTBUAX (Oe37eiCTBUM) OpraHa,
MPEAOCTABISIOIET0  MYHULMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMLA  Oprasa,
MIPEIOCTABISIOIIET0 MYHULUIIAJIBHYIO YCIIYTY;

4) noBOAbl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neiictBueMm (Oe3neiiCTBHEM) OpraHa, NpPEIOCTaBISIONIEIO MYHHUIMIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA OpraHa, IpeIOCTaBISIOEro MyHUIIMIAIbHYIO YCIYTY. 3asiBUTEIIEM
MOTYT OBITh MPEACTaBICHbI AOKYMEHTHI (IIPU HAJIUYUH), MOATBEPKIAOIINE JTOBObI
3asiBUTES, JINOO UX KOIHUHU.

85. XKanoba nmomaetcs B muchbMeHHON (hopMe Ha OyMa)KHOM HocuTelne U (KUiau) B
anexkTpoHHol hopme HauanbHUKy MKY I'O bornanosuu «YM3».



CPOKU PACCMOTPEHUM A XKAJIOBbI

86. XKanoba, moctynusiias B Oprat, NpeA0CTaBISIONINI MyHUIIUTIATBHYIO YCIYTY,
MOJUICKHUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JIMIIOM, HAJCJICHHBIM TOJHOMOYHMSIMH TIO
PACCMOTPEHHIO JKAJI00, B TCUSHHE MATHAALATH pabodnX THEH CO THS €€ PETUCTPAIlHH, a
B Cllyyae 00KaJlOBaHMsI OTKa3a OpraHa, MPeJOCTaBISIONIEr0 MyHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeIoCTaBIIONIer0 MyHHIMIAIBHYIO YCIyTy, B IpUeMe
JOKYMEHTOB Y 3asIBUTEIS OO B UCTIPABIICHUH JIOMYIIIEHHBIX OMEYaTOK U OIMOOK WU B
ciyyae 00)KallOBaHWsI HapyIICHHS YCTaHOBJICHHOTO CPOKAa TaKWX HCIpPABICHUHA - B
TEUCHHE TISITH pabodnX JHEH CO JTHS €¢ PEerUCTPAIUH.

PE3VJIbTAT PACCMOTPEHUA )KAJIOBbI

87. Ilo pe3ynpTaTaM pacCMOTPEHUS KalnoObl OpraH, MperOoCTABIISIOMINN
MYHHMIMIAIBHYIO YCIYTY, IPUHUMAET OJJHO U3 CIAEAYIOUINX PELICHUI:

1) ynoBneTBopsieT *kanoly, B TOM 4uciie B GOpME OTMEHBI IPUHATOTO PEIIEHUS,
WCIPABIICHUSI JIOMYIICHHBIX OPTraHOM, MPEIOCTABISIONIMM MYHUIUIAIBHYIO YCIyTY,
OMeYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIIUIATIHLHOU
YCIIyTH JJOKYMEHTaX, BO3BpaTa 3asgBUTENIO JCHEKHBIX CPEJICTB, B3UMAaHNE KOTOPBIX HE
PeyCMOTPEHO HOPMATHBHBIMU MIPABOBBIMU aKTaMHU;

2) OTKa3bIBACT B YAOBICTBOPEHUH 5KaJIOOBI.

88. He mo3gHee mHs, CIEIYIOMIETO 3a JHEM MPUHATHS PEHICHHS, YKa3aHHOTO B
nyHkTe 80, 3aBUTENI0 B TUCBbMEHHON (POpPME U MO KEJIaHUIO 3asIBUTEINS B JIEKTPOHHOM
(dbopMe HampaBIIsAETCS MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

89. B ciyuae ycTaHOBJICHHS B XOJI€ WJIM TI0 PE3YJIbTaTaM PACCMOTPEHUS JKaTOObI
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO IPAaBOHAPYLIEHHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMIO, HAJEJICHHOE TIOJHOMOUYUSMU [0 PAacCMOTPEHHUIO »Kainod B
COOTBETCTBHHM CO CTaTheil 82 HACTOSAEro AJIMUHUCTPATUBHOIO PErJIaMEHTa HACTOSILIEH
CTaThH, HE3aMeITTUTENILHO HAPaBIISIET UMEIOIIHECs MaTepralbl B OPTaHbl IPOKYPaTyPHI.

I[HOPAJOK OBXAJIOBAHW A PEIHEHU A 110 )XAJIOBE

90. 3asBHUTENH BIIPAaBE OCTIOPUTH B CYyJI€ pelieHus, nericTBus (0e31eiicTBIE) opraHa
MECTHOTO CaMOYIPABJICHHUS, TOJDKHOCTHOTO JIMIA, MYHHUIMIAIBHOTO CIIyKalllero B
MOpsJIKE, IPELyCMOTPEHHOM 3aKOHOATENLCTBOM Poccuiickon Penepanuu.

91. B caywae eciu 3asBUTENb CUMTAET, YTO pelieHHe U (Wih) AeHCTBUSA
(Oe3nelicTBUE) CHIEIUANTNCTOB, JOKHOCTHBIX JIMI, OCYIIECTBIISIOMIUX MPEAOCTaBICHHUE
yCIIyTH, HAPYIIAIOT €T0 MpaBa U CBOOOIbI, TO OH BIPABE B TEUEHUE TPEX MECSIIEB CO JHS,
KOIJla €My CTaJ0 HM3BECTHO O HapylIeHWH €ro ImpaB, OOpaTUThCA B CyJ o0OuIei
IOPUCIUKIIMM [0 MECTY CBOEro MHUTEJIbCTBA WJIM B CyJ IO MECTY HaXOXKICHUS
aAMUHUCTpPAIMH TOPoJcKoro okpyra bormanosuu: 623530, CeepasioBckasi 00J1acTh, T.
bornanoBuy, yiu. [Taptuzanckas, 15A.

92. B cnyuae ecnu 3agBUTEINb M0JAraeT, YTO PEIICHUE JOHKHOCTHBIX JIMI U (MIIH)
neictBust  (0e3eHCTBUE) CIELMATINCTOB, JAODKHOCTHBIX JIML, OCYIIECTBIISIOLINX
IPEJOCTABICHUE YCIYI'M, HE COOTBETCTBYIOT 3aKOHY WJIM HHOMY HOPMAaTHBHOMY
IPaBOBOMY aKTy M HapylIAalOT €ro IpaBa W 3aKOHHbIE HUHTEpechl B cdepe
OpEeIIPUHUMATENBCKON U MHOW SKOHOMHUYECKOH AEATEIbHOCTH, HE3aKOHHO BO3JIararoT
Ha HEro Kakue-immOo OOsS3aHHOCTH, CO3JAOT WHBIE MPENSATCTBUS IS OCYLECTBICHUS



NpeANnpUHUMATEIBCKON U MHOW YKOHOMUYECKOU IeATETbHOCTH, TO OH BIIPaBE B TEUCHHE
TpeX JIET CO JHs, KOTJa €My CTajo U3BECTHO O HAPYIICHWH €ro IpaB, 0OpaTUTHCS B
ApOutpaxubiii cyn CBepmiioBckoir obmactu mo aapecy: 620075, r. ExarepunOypr,
ya. [Mlapramickas, a. 4.

I[TPABO 3ASBUTEJIA HA TTOJTYYEHUE NHOOPMAIINU U JOKYMEHTOB,
HEOBXOAMMBIX JIJIs1 OBOCHOBAHU A 1 PACCMOTPEHUA XAJIOBbI

93. 3asgBuTenb HMMEET CIEAYIONIME IpaBa Ha TOJy4YeHHEe HHQOpMalud U
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 00O0OCHOBAHUS U PACCMOTPEHUS JKaIO0bI:

- TIPEJICTABIISTH JOMOJHUTEIBHBIE TOKYMEHTHI U MaTepuabl TUO0 oOpamiarhes ¢
pock0Ooi 00 UX UCTPeOOBAHUY;

- 3HAKOMHUTBHCA C JOKYMEHTaMHU M MaTepuajiaMi, KacarolIMMHCSI PacCMOTPEHUS
&Kao0BbI, €CJIM ATO HE 3aTparuBaeT MpaBa, CBOOOIbI U 3aKOHHBIE MHTEPECHI IPYTUX JIUIL U
€CJIM B YKa3aHHBIX JOKyMEHTaX U MaTeprajax He COAEPIKATCS CBEICHHUS, COCTABIISIOIIHC
rOCYJapCTBCHHYIO WJIH UHYIO OXPaHIEMYIO JISHCTBYIOIMNM 3aKOHOIaTeILCTBOM TalHY.

CITOCOBbl THOOPMUPOBAHU A 3AIBUTEJIEM O ITOPSJIKE ITOJAYM 1
PACCMOTPEHUIA KAJIOBbI

94. NudopmupoBanne 3asgBUTEICH O MOPSIAKE MOJAYHd U PACCMOTPEHHUS K00
OCYILIECTBIISIETCS MPU HETIOCPEICTBEHHOM 00pallleHUH Yepe3 oUIMaIbHBIN callT, yepe3
Enunbrit mopran mu6o yepes MOLI.

NudopmupoBanmre 3aMHTEPECOBAHHBIX JIMIl O MOPSAKE MOJAYd U PACCMOTPEHUS
KaJIOOBI OCYIIECTBIIACTCS IMTyTEM Pa3MeIleHUsI COOTBETCTBYIOIICH HH(POPMAIIUH:

1) Ha uapopmarmonnbix creHaax MKY I'O bornanosuu «YM3y;

2) Ha oduUIMATIBFHOM CcaiiTe TOpoACKOTo okpyra bormanosuy B cetu MHTEpHET;

3) B uH(bOPMAIIMIOHHO-TEICKOMMYHHUKAIIMOHHBIX CETSX OOIIEro IMOJIb30BaHUs, B
TOM YHCJIE C MCHOJIb30BaHHEM (eaepaibHOM TOCyJapCTBEHHOM WH(OPMAIIMOHHOM

cucteMbl EnuHblii moprai,
4) B MOII.



IMpunoxenne Ne 1

K AZIMUHUCTPATUBHOMY PETrIaMEHTY

IO MPEJOCTABICHUIO MyHUIIUTIATIBHOMN YCIIyTH
«BpIgaua TOKyMEHTOB (€QMHOTO KIIUIHOTO
JIOKyMEHTa, KOIMU (PHHAHCOBO-JIMLIEBOTO
CYeTa, BBIMHUCKHU U3 IOMOBOI KHUTH,
KapTOYKH y4eTa COOCTBEHHHKA JKHJIOTO
MOMEIIEHUS, CIIPABOK M MHBIX TOKyMEHTOB)»
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MYHUIUITAJIBHOI'O KA3EHHOI'O YYPEX/IEHUA
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3AKA3UHUKA»

Mecronaxoxaenue: 623530, CepmiioBckas obOnactb, 1. bormanoBud,
yia. 'arapuna, 1. 1

CrnpaBounsii TenedoH: 8 (34376) 5-45-06

['paduk paboThl: MOHEETHHUK, BTOPHHUK, cpeaa, yerBepr — ¢ 08:00 mo 17:00

nepepbiB ¢ 12:00 mo 13:00.

Onekrponnas moura MKY I'O Bormanosuy «YM3»: newumz_bogd@mail.ru

OdunmanbHbIi CalT FOPOJACKOTO OKpyra bormanosuu
http://www.gobogdanovich.ru

Hannsie MKY I'O BormanoBuu «Y M3y HaxoIsITCS MO aJipecy:

http://www.gobogdanovich.ru/index.php/infrastruktura/mku-go-bogdanovich-
umz.



[Mpunoxenune Ne 2

K AIIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEI0CTaBIICHNS] MyHUIUIIAIBHON yCIyTn
«BpIaua TOKyMEHTOB (€IMHOTO
JKHJTMIITHOTO JTOKYMEHTa, KOTINU
(DMHAHCOBO-JIMLIEBOTO CYETA, BBITUCKH

U3 TOMOBOIl KHHTH, KAPTOYKHU ydeTa
COOCTBEHHUKA )KUJIOTO IOMEIICHHUS,
CIIPaBOK ¥ UHBIX JOKYMEHTOB)»

BJIOK-CXEMA
[IOCJIEJJOBATEJIbHOCTU JAEUCTBUI
[IPU [TPEJOCTABJIEHUU MYHULIUIIAJIBHON YCJIVTU
«BBIJJAYA JIOKYMEHTOB (EJIMHOI'O XMJIUIIIHOI'O JIOKYMEHTA,
KOIMMU ®MHAHCOBO-JIUIEBOI'O CUETA, BBIITMCKHN 13 JOMOBOM KHUT'U,
KAPTOUYKHM YUETA COBCTBEHHUKA XIJIOI'O [TIOMEILEHNS,
CITPABOK U MHbBIX JOKYMEHTOB)»

Perucrpanus 3asBi1eHus 0 BbIJaue TOKyMEHTOB (KOIMU (PMHAHCOBO-JIUIIEBOTO CYETA, BBIITHCKH
U3 JOMOBOI KHUTH, KAPTOUKH yueTa COOCTBEHHHKA KHUJIOTO IOMEIIEHUS, CIIPABOK U MHBIX
JIOKYMEHTOB)

l

P ACCMOTPCHUC 3adBJICHUA U IIpUJIAaraCMbIX K HCMY JOKYMCHTOB Ha MMPCAO0CTABJICHUC

MYHUILUIIAJIBHON YCIYyTH

l

[IpunsTHE penieHns U Bbljaya JOKYMEHTOB (KoUK (PMHAHCOBO-JIUIIEBOIO CUYETa, BBIMUCKHU U3
JIOMOBOM KHUTH, KAPTOUYKHU y4eTa COOCTBEHHHKA YKHJIOTO MOMEIIEHHUS, CIIPABOK U MHBIX

I[OI(YMCHTOB) 6o peuiceHuce 00 OTKa3e B BbIJIa4Y€ JOKYMCHTOB




[Mpunoxxenne Ne 3

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY
MIPEA0CTaBIICHHS] MYHHIUIIAIBEHON YCIYTH
«BpIaua TOKyMEHTOB (€IMHOTO
KHJIMIITHOTO JTOKYMEHTA, KOTIU!
(MHAHCOBO-JIMLIEBOTO CYETa, BHIMUCKU

U3 JOMOBOI KHUTH, KapTOYKHU ydeTa
COOCTBEHHHKA JKHJIOTO IOMEIICHUS,
CIIPaBOK M MHBIX JTOKYMEHTOB)»

Hauvaneauky
MKY I'O borganosuu «YM3»
oT

(pamummst, ©Ms1, OTUECTBO, TOJT POKICHHUS)

3aperuCTPUPOBAHHBIN(as)

(ampec perucrpaiun)
3ASBJIEHUE

[pomury BbIIATh €AMHBIN KUIHAIIHBIA JOKYMEHT, KOTIHIO (PMHAHCOBO-JIMIIEBOTO CYETA, BBIITUCKY U3 TOMOBOH

KHUTH, KaPTOYKY yUucTa COOCTBEHHHKA JKUJIOT'O IIOMEILEHUS, CIIPABKY (HyoicHOe noo4epKHynb)

(pamunus maMIMATBT) (IOAMHCH) (1aTa)

3asBiIcHUE U npujiara€MbIC K HEMY COIIAaCHO NEPCUHIO JOKYMCHTBI IIPUHATHL

«_» 20 r.

(MOMKHOCTS JINTIA, TPUHSBILIETO 3asBICHUE, (pacmmdpoBKa MoANHCH)

MTOATHCH, J1aTa)




